
Accessing Occupational Health Compliance Reports in BI Launch Pad  

Reports are Business Objects reports and are available through BI Launch Pad. You can find BI Launch Pad login 
links at the following websites: 

eBiz: https://finance.vumc.org/ebiz/ 

Direct link: https://enterprisebiprod.app.vumc.org/BOE/BI 

 
1. BI Launch Pad uses Vanderbilt’s single sign on system. If you are not already logged on, enter your 

VUNetID and ePassword. Make sure that the authentication is set to Windows AD. 

2. The default landing page for all users will be the Documents tab with Corporate Categories expanded 
showing all BI Launch Pad universes to which you have access. 

3. Select H&W OHIS then select the Occupational Health Compliance category. 

 
 

4. Once you have selected Occupational Health Compliance category, the list of available reports will 
appear in the Documents window.  Hovering over individual Document names will open a window 
displaying a description of that Document. 

https://finance.vumc.org/ebiz/
https://enterprisebiprod.app.vumc.org/BOE/BI


 

5. Double click the Title to run the Document. 
 

6. A prompt box will open. The department prompt is optional.  You may either select the departments for 
which you would like to run the report by highlighting and moving them to the right OR click “OK” to see 
data for all of the departments for which you have access. 

 



7. When the Document is displayed, a series of buttons on the top and bottom of the Document are 
available for performing various functions. 

 

8. Helpful buttons are described below: 

 

Print: exports the resulting file to a PDF for printing. 
 

Find: use to search data within the resulting Document to find a specific item. 
 

Export: export as a PDF, Excel, or CSV format to computer. 
 

Refresh: Brings up the user input boxes in order to generate a new Document. 
 
 

9. The Navigation Map displays the available tabs and section breaks, making it easy to navigate between 
each section by simply clicking the desired section. 

 

Please note: you must have the appropriate role in Privilege Management in order to see data for your 
department. If you don’t have the correct role, the report will be empty. 
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