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Self Scheduler Compliance Violations Report 

VIEWING THE REPORT 
Log into the WFM Schedule Admin. This report is created when a self-scheduling process closes for teams that 

have self-scheduling rules. The report is automatically sent to users in the Assistant Manager Role.  

1. To view the report, select messages (envelop icon) from the blue navigation bar at the top of the page. 

 
2. From messages, select the Self-Scheduler Compliance Violations Report. There will be  report for each 

self-scheduling process. The process name will be listed in the subject. 

 
 
3. The message displays listing the information in the subject and then, “Please click here to view the 

report.” - the word ‘here’ is a link that will run the report, select here. 
 

 
 
The report displays HTML format, can be viewed in PDF or Excel formats. There are four icons at the top-right 
corner of page: 

   
 

If you are not in the role of Assistant Manager, you can run the report by selecting My Reports from the 

blue navigation bar – the report will be available after the self-scheduling process closes: 

1. Select Schedule and Staffing Reports. 
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2. Select Self Scheduler Compliance Violations Report. 

3. In the Process field, type the name of the self-scheduling process that recently closed or select a 

process from the list using the lookup icon and then select Go. 

4. This report will be displayed in a PDF format unless you select the Excel icon from the tools, top-right 

(as displayed in screenshots above).  

5. You must run a separate report for each self-scheduling process. To run additional reports, select the 

icon to return to the parameters page and then select the next process to view.  

 

 

   
SEE EXAMPLE OF THE REPORT ON THE NEXT PAGE: 
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To run additional reports, select the icon to return to the parameters page and then select the next process:  
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