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Assignment Sheet – Downtime Document 

DATE/TIME:____       __________UNIT:_______________  SHIFT:   __SHIFT LEADER:____________________________ 

 EMPLOYEE ON CALL:    TIME:_____________CONTACT NUMBER: ____________________________                             

EMPLOYEES ON CALL:  _______________TIME: ____________CONTACT NUMBER: ____________________________ 

Employee Name & 

Phone Number 

 

JOB 

 

Assignment 

 

Comments 
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BOOK 

OFF 

 

Employee Name 

 

Job 

 

Timecode 

 

Comments 
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