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Downtime Area Assignment Sheet 

Date:  Unit:   __Shift:  ___         Updated By:  _______________ 

Employees On Call:      Time:   Contact Number: _______________ 

Employees On Call:      Time:   Contact Number:  _______ 

Shift Leader:       Time:        

Area Assignment Employee Name & Job 
Start/End 

Time 
Comments 
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SHIFT COMMENTS 

 

 

 

 

 

BOOK OFF 

Employee Name Job Timecode Start & End Time Comments 

     

     

     

     

     

 

mailto:wfm@vumc.org
http://www.vumc.org/WFM

