
How to Download Your Training Certificate in the Learning Exchange 
 

1. Log into the Learning Exchange using your VUMC Email and Password. 
a. If you use your personal or school issued email address, you will be unable to login to 

Learning Exchange. 

2. From this home screen, navigate to “Transcript”  

 

3. Find the course listed that you would like the certificate for. For example, “Input Name of Training 
Here”. Depending on how many courses are in your transcript, you may have to select “Load More…” 
to find the course you need.  

4. Select “Download” on the right hand side to print your certificate.  

OR  

1. Log onto the Learning Exchange using your VUMC Email and Password. 
a. If you use your personal or school issued email address, you will be unable to login to 

Learning Exchange. 

2.  From this home screen, navigate to “My Courses”  

 

3. Select the funnel shaped “Filter” Icon on the top right of the menu and toggle the “Show Completed” 
to on.  

  

4. Select your desired course from the list of courses on the right.  
5. Click the Certificate icon on the far right to download the certificate.  

ASSIGNED TRAINING  
*Employees may have completed training during new hire orientation 

✓ 2025 FY Initial Compliance Training*  

✓ VUMC Credo Acknowledgement*  

✓ Exclusion Screening Initial*  

✓ 2025 FY Bloodborne Pathogens and Infection Prevention Initial Compliance Training*  

✓ Student Placement 2024-2025AY Student & Faculty Training 

✓ eStar Online: Student Nurse (excludes LPN students) 

✓ eStar Online Course: Nurse Instructor (Nursing Instructors Only) 

✓ Vanderbilt Automated Medication Dispensing System (ADS) Training (Nursing Instructors Only, excludes VPH) 

Tip: If a training completion certificate isn’t 

available to download, take a screenshot of the 

training completion as proof, or upload your 

training completion transcript instead. 

 

https://login.microsoftonline.com/ef575030-1424-4ed8-b83c-12c533d879ab/saml2?SAMLRequest=hZLBbuIwEIZfJfLdceyEEixAYhetFqlVUWH30Es1cSZgKbGpx0F9%2FIa0XdELe7JmNL%2Fn%2F2ZmTtC1J73q49E94WuPFJPNesFeCiUB5LTmk6KSvChnikPRzDhgLetcFk1ZVyz5i4Gsdwum0owlG6IeN44iuDikMqW4VDwr9yrTUulcprm8e2bJeuhiHcRReYzxRFqI1h%2BsSztrgiffRO9a6zA1vhPYTKaTLM%2B4LFTBC6xLXpW5Gf42kzyvy%2BkMKnHhUCz55YPBkWbBGmgJL662QGTP%2BC%2BzDT5649sf1tXWHRasD057IEvaQYeko9G71cO9Hqh09VFE%2Bvd%2Bv%2BXbx92eJSsiDBf7P72jvsOww3C2Bv883V8BIQQ3KPHNHGF40nPfmdSHg4CTFWGYgTgrAYNXdNGacRwjBkveutaRHldz29zpk4Qt55dqPW4gXOlvy%2BGLgy3%2F63ourjosP6Lvh7N8Bw%3D%3D&RelayState=https%3A%2F%2Flearningexchange.vumc.org%2F%23%2F&SigAlg=http%3A%2F%2Fwww.w3.org%2F2000%2F09%2Fxmldsig%23rsa-sha1&Signature=fg5AWZrcsD5D%2Bok1UzxMp7w49NIs0B8JOAcLujNf7UCveMfMbBZR6RF2K5n0RSmpyaikLeoHaDxwp1NfOUU%2F0zL9dLvbcVeH8DinAL1Ix2iXH3V2Ps0o1SbCHKP%2BRxBOpC5B3fW75ARisrlucUYCjFnwqx1xmMTYmqOLeWeZ3U9yD5DmDUYNDoduUK1Tq17B9hEF6nd9aFY3sjf47O4kAz6zt4JUKAe0C3R8MwwxE9wzsg20ogqKy91mdmvG0T4ppuMbGgFnMY4nA%2B6D3NE9cwF0mzimPZrBZcpJMJw3f%2BBPQRwJssfq05vIck56Xk2I6rt8B5KzVIymXUxQfr1ETw%3D%3D&binding=urn:oasis:names:tc:SAML:2.0:bindings:HTTP-Redirect&sso_reload=true
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