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The VMG Business Office – NPPES Process for Providers  
 

 

NPPES: (https://nppes.cms.hhs.gov/#/) 

Contact NPPES:  1-800-465-3203 or by email:  customerservice@npienumerator.com 

More application help: https://nppes.cms.hhs.gov/webhelp/index.html 

To access NPPES website Click on the link above.  
 
 
Login using your username and password. Then Select Sign In.  
 

(If it has been longer than 60 days since you have logged on to your NPPES account, it may be divert 
you to the CMS I&A system to update your information. If it does, you will need to update your 
password and complete your profile, if required. You do not need to answer any question beyond that. 
Once your information is updated you will logout and then log back into NPPES.) 
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Click, the Pencil Icon  to edit your information. 
 

 
 
 
 
 
 
 
The first screen it brings you to is the provider’s personal information, Confirm it is completed correctly and 
that the Sole Proprietor is marked No. Then Click Next. 
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On next screen is the mailing and practice information. Please confirm that both are Vanderbilt addresses. If not 
please update accordingly 
 
Business Mailing Address: Select Edit Mailing Address 

 
 
Update the address to:  719 Thompson Lane, Suite 30330 Nashville, TN 37204, 615-322-3000 
Click Save 
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After updating the information you may receive this next screen. If you do, Select “Accept Standardized 
Address” or “Use Input Address”.  

 
 
 
 
 
 
 
 
 

Practice Location: Select the Pencil  
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Update the address to:  3601 The Vanderbilt Clinic, Nashville, TN 37232, 615-322-3000 
 
***Note*** Please make sure at least one of your addresses is the 3601 TVC address above, you may add additional locations as needed*** 

Click Save 

 
 
(If you need to add an additional location you would select “Add Another Practice Location” otherwise 
once complete Click Next 
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Next Screen is Other Identifiers. You may add your Medicare and Medicaid # here but you don’t have to. Click 
Next. To check if Vanderbilt has received your Medicare or Medicaid number, you can check here: 
https://mcis.app.vumc.org/Providers.aspx 
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On this screen is the provider’s taxonomy code. Please update to include the provider’s specialties and confirm 
that the specialties are entered for the State of TN and that the proper specialty is set as primary.  
 
To find your taxonomy, enter your specialty in the “Choose Taxonomy Filter” and then Select the correct 
taxonomy in the “Choose Taxonomy Box”.  
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For example if your Specialty is Pediatric Cardiology:  

 
 
 
 
 
 
 
 
 
Also update the License and State; then Select Save 
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Choose your Primary Taxonomy:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select Next 
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On this screen is the Contact Persons information. Please update with the providers information or you may put Marian 
Burlison (Manger, 615-936-2000, payer.enrollment@vumc.org) information, she is the manager of Payer enrollment. 
Click Next.  

 
 
 
 
 
Verify that all information is complete if it’s not then Select Review and complete the information, as needed. 
 Select Next  
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Check the box and Click Submit 

 
 You will receive a confirmation number and you will Click Sign Out.  
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Select Yes 

 
 


