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Vanderbilt University Hazard Communication Standard Written Program
I. Introduction
The purpose of this program is to comply with Federal and State regulations and standards governing the use of hazardous chemicals in the workplace.  
Vanderbilt University (VU) faculty and staff who use hazardous chemicals are provided with information and training consistent with the Tennessee Hazardous Chemical Right-to-Know Law (State of Tennessee Regulations chapter 0800-1-9) and the provisions of the Occupational Safety and Health Administration (OSHA) Hazard Communication Standard (29 CFR 1910.1200). 
Each department oversees and supervises all aspects of compliance with these laws. 
IMPORTANT:  The requirements mandated by the Hazard Communication Standard are currently in a transition period.  On March 26, 2012, the Hazard Communication Standard 2012 Final Rule was published, and there are several changes from the last revision of the standard that was published in 1994.  The reason the changes were adopted was in order to bring the United States into alignment with the Globally Harmonized System of Classification and Labeling of Chemicals (GHS).  Provisions of the standard which have changed primarily concern chemical labels and Material Safety Data Sheets.  Under the 2012 Final Rule, Material Safety Data Sheets (MSDS) are now referred to as Safety Data Sheets (SDS), and there are new requirements for the specific information that must be included in both container labels and SDS.  The deadline for when the various changes to labels and SDS must be complete is June 1, 2015, but employees who work with chemicals must receive training on the new requirements by December 1, 2013.  The written program that follows refers only to requirements of the 2012 Rule, but Vanderbilt employees should keep in mind that chemical distributors may continue to ship chemicals with labels and Safety Data Sheets that complied with requirements of the 1994 Hazard Communication Standard rule until the December 1, 2015 deadline.
II. Chemical List
Each department must maintain a current list of all hazardous chemicals used in their areas.  An individual must be appointed within each department who will be responsible for maintaining a current listing of the chemicals in use, must add new hazardous chemicals to the list when necessary, must check the list for accuracy at least once each year and must sign and date the inventory list after this annual check in order to document compliance with this requirement. 
III. Safety Data Sheets (SDS)
Each department must obtain copies of the SDS for every hazardous chemical on their Chemical List (described in item II).   Chemical manufacturers and distributors provide SDS when chemicals are shipped, and most companies also have SDS available through their company web sites.  In addition, Vanderbilt Environmental Health & Safety (VEHS) provides access to several online SDS resources through their web site at www.safety.vanderbilt.edu.
Paper copies of these SDS must be maintained in a location that is accessible 24/7 to all of the Vanderbilt staff and faculty who work with hazardous chemicals within that location.   Note that departments with several locations will need to have copies of the SDS available in each location, not just within a central office.   As an alternative to paper copies, departments with a large number of chemicals can instead maintain electronic copies of all their SDS on CD, DVD or a local hard drive, but must still make sure these electronic copies are always immediately available to personnel.  
The same person who is responsible for the Chemical List is also responsible for maintaining current copies of SDS.  At least once annually, this individual must make sure that the most recent copy of the SDS is available and document this on the Chemical List.  When new chemicals are purchased, this individual must obtain the SDS for the chemical and alert end users of any possible new hazards indicated on the SDS.
IV. Chemical Container Labeling
If hazardous chemicals are removed from the original container as received from the manufacturer or distributor, then the new container that the chemical is transferred to must be labeled so that the same information listed on the original container is provided on the new container.  This information must be consistent with the Hazard Communication Standard requirements for labeling.  Information must include:
1. Product identification (name of chemical or chemical mixture) 
2. Supplier identification (name of manufacturer or distributor, their address and emergency phone number)
3. A signal word, pictogram, hazard statement, and precautionary statement for each hazard class and category.
V. Training
Everyone who works with or is potentially exposed to hazardous chemicals will receive initial training on the hazard communication standard and this plan before starting work with chemicals, annually and whenever new hazardous chemicals are going to be introduced to the workplace. 
1. Training Requirements
A. General Hazard Communication Training
Training that can be provided online includes: 
a. Requirements of the Federal OSHA Hazard Communication Standard and the Tennessee Hazardous Chemical Right to Know Law.
b. Requirements for Safety Data Sheets and chemical container labels and information on how to interpret information included within SDS and on container labels.  This instruction includes descriptions of hazard pictograms (symbols) and what they represent.
c. Physical and health risks of hazardous chemicals.
d. Protective measures, including safe work practices/procedures, proper use of Personal Protective Equipment (PPE), and emergency procedures.
e. Instruction on how to safely work with hazardous chemicals, how to clean up a hazardous chemical spill and Vanderbilt’s procedures for the proper disposal of hazardous chemicals.
B. Department-Specific Training 
Training provided to new employees and annually within each department must include information on the specific hazardous chemicals used at each location.  This information includes:
a. Location of the Safety Data Sheets for all hazardous chemicals used in each location and the location of the Departmental Hazard Communication Written Plan.  
b. Location of all hazardous chemicals that employees may be exposed to during regular work processes or in a foreseeable emergency.
c. Specific physical hazards and short and long term health effects of the hazardous chemicals on the departmental Chemical List.
d. How to detect hazardous chemicals
e. How to prevent chemical exposure, including proper selection, use and maintenance of Personal Protective Equipment (PPE), and all applicable safe work practices.  
f. Procedures to follow if there is a hazardous chemical leak or spill. 
C. Laboratory Training
Laboratory personnel must receive additional training as specified by the OSHA Lab Standard in Occupational Exposure to Hazardous Chemicals in Laboratories (29 CFR 1910.1450).  
2. Training Documentation
Introductory information about the Hazard Communication Standard is provided to new staff during the first day of orientation.  Attendance at orientation is documented within the Orientation Tracking System (https://webapp.mis.vanderbilt.edu/ots/) by Human Resources personnel.  The training provided in staff orientation does not cover pictograms or requirements for labels and Safety Data Sheets.  That training can be provided online in VandySafe (www.vandysafe.com) or within the department.  An online training video that includes instruction about pictograms, labels and SDS is also available through the VEHS web site (www.safety.vanderbilt.edu).  
Annual Hazard Communication training is available online in VandySafe (www.vandysafe.com), and training completed online in VandySafe is also documented within that system.
Department Specific Hazard Communication training documentation must include:
1. Names of employees who received training.
2. Date(s) training was provided.
3. A brief summary of the training content provided during each training session.
VI. References
Tennessee Hazardous Chemical Right-to-Know Law (www.tn.gov/sos/rules/0800/0800-01/0800-01-09.pdf)
Occupational Safety and Health Administration (OSHA) Hazard Communication Standard (www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10099)
Occupational Safety and Health Administration (OSHA) Occupational Exposure to Hazardous Chemicals in Laboratories  (http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10106)
Tennessee Occupational Safety & Health (www.state.tn.us/labor-wfd/tosha.html)
Occupational Safety & Health (www.osha.gov/)
Hazard Communication Standard Final Rule Fact Sheet (http://www.osha.gov/dsg/hazcom/HCSFactsheet.html)
VII. Department Specific Information
1. Department Name: 
2. List all locations where hazardous chemicals are used in your department.  Include building and room number for each different location: FILLIN   \* MERGEFORMAT 
3. List location(s) for the Chemical List, the Safety Data Sheets and the department-specific Hazard Communication Plan:
4. Describe how the SDS are provided – paper copies, or through some form of electronic access.  If copies are electronic, describe how personnel can access, download and print a SDS.
5. List names or position titles of all those in this department who are responsible for the following in each location listed above:
a. Hazard Communication program oversight:
b. Maintaining the Chemical List and the Safety Data Sheets in each location:
c. Training on department-specific information:
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