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INACTIVATE ACTIVE ITEM ON THE FLY 
 

Items that were added “On The Fly” can be inactivated in Tecsys by following these steps. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

Inactivate Active Item On The Fly  
          

1. Select the Items on the Fly resource from 
the Tecsys Home screen. 

2. Enter any necessary item information into 
the search criteria (item number, 
description, etc). 

3. Enter “1” into the Active field to limit your 
search to only the active Items on the Fly. 

4. Double click Yes in the Active column of 
the item needing to be inactivated. 

5. Select No from the dropdown. 

6. Select the check mark to save the status. 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

QUESTIONS? 

Please email businesseducation@vumc.org.  
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