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INTRODUCTION 
 

Welcom e  to  the  MHI Gradua te  Program ! In  the  next few years, the  goal of 
our p rogram  is to  give  you  the  tools you  need  to  deve lop  as an  
independen t th inke r and  learn  how to  perform  hypothesis-driven 
re search  in  the  a rea  of m icrobe -host in te ractions. In  th is handbook, you 
will find  use fu l in form ation  abou t tim elines, inform ation  abou t requ ired  
form s, in form ation  on  how to  assem ble  your com m ittee  and  prepare  for 
your qualifying exam  and  com m ittee  m ee tings, as well as resources you  
m ay need  to  access for your well-be ing.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://gradschool.vanderbilt.edu/academics/forms_timeline.php
https://gradschool.vanderbilt.edu/academics/forms_timeline.php
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ADMISSION TO THE MHI PROGRAM 
 
 Studen ts can  en te r the  MHI Ph .D. program  following com ple tion  of one  yea r of 
stud ies in  the  In te rd iscip lina ry Gradua te  Program  or the  Quantita tive  and  Chem ica l 
Biology Program  (QCB), or com ple tion  of 1-2 yea rs of coursework in  the  Med ica l 
Scien tist Tra in ing Program  a t Vanderb ilt University and  com ple tion  of re sea rch  
rota tions, a s de te rm ined  by IGP, QCB or MSTP. 
 
Afte r stude nts com ple te  the  requ ired  ro ta tions, the y se lect a  labora tory for the ir 
d isse rta tion  resea rch  by la te  spring or ea rly sum m er of the ir first yea r. This is  p robably 
the  m ost im portan t decision  m ade  by a  studen t a t th is stage  of the ir p rofessiona l 
educa tion . The  choice  of a  faculty m entor should  be  based  on  an  inform ed ana lysis  
of the  stude nt's  in te llectua l needs and  ca ree r goa ls toge the r with  com patib ility with  
the  m entor. If you  have  questions about th is choice , you’re  we lcom e to d iscuss it with  
the  MHI Program  DGS (Dr. Pa trick), the  Division  Ch ie f (Dr. Skaar), or the  IGP, QCB, or 
MSTP Director.   
 
Another en try m echanism  exists for students to  join  the  MHI program . A faculty 
m em ber m ay recru it a  student to  en te r h is /he r labora tory via  d irect adm ission .  Such  
students pa rticipa te  in  the  gradua te  program  offe red  to  each  IGP student bu t m ay 
bypass the  rota tion  pe riod  and  e n te r the  sponsoring faculty m em ber's  labora tory 
im m edia te ly upon the  student's  a rriva l a t Vanderb ilt. In  th is case , the  m entor provides  
fu ll financia l support for the  studen t’s tu ition  and  stipend  costs. Occasiona lly, a  p lan  
involving one  or two rota tions m ay be  cre a ted  in  co llabora tion  with  the  BRET office  
when a  studen t is  conside ring jo in ing the  MHI program  from  another lab  a t Vanderb ilt 
or is  transfe rring from  a  program  a t anothe r institu tion . Plea se  contact the  DGS 
im m edia te ly, if you  a re  conside ring d irect adm ission  of a  s tuden t (for faculty 
m em bers), or if you  a re  conside ring d irect adm ission  in to  a  specific lab  (for 
prospective  MHI students).  
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Credit Requirements for the Ph.D. in Microbe-Host Interactions 
  

To be  awarded  the  PhD, IGP and  d irect-adm it students m ust com ple te  a  tota l of 72 
cr e d it  h ou r s . Of these , 24 cr e d it  h ou rs  m u s t  b e  d id a ct ic. The  rem ain ing 48 cr e d it  
h ou rs  a re  registe red  under M&IM 8999 (Non-Candida te  Rese arch , aka  pre -qua l) 
and  M&IM 9999 (Ph .D. Disse rta tion  Research; you  registe r for th is a s soon  as you  
advance  to  candidacy). You can  a lso fu lfill these  rem ain ing hours with  e lective  courses 
approved  by your m entor, the  course  instructor, and  the  DGS. Please  contact your 
Program  Manager for m ore  inform ation .  

 Core  Cou rse s : 

Yea r 1 – during IGP/ QCB 
IGP 8001: Bio re gu la t ion  I (8)  
*MSTP st udent s a re  exem pt   
 
Yea r 2 – Sum m er 
M&IM 8332 Fou n d a t ion s  in  Microb io logy a n d  Im m u n o logy (2)  
*MSTP st udent s a re  exem pt   
**Also required for Direct  Adm it  st udent s 
The  ob jective  of th is course  is  to  fam ilia rize  lea rne rs with  core  concepts in  
im m unology, m icrobiology, and  virology. The  course  is  d ivide d  in to 10 week-long 
sessions in  which  a  core  com ponent of m am m alian  im m unity is  in troduced , followed  
by an  e xam ina tion  of how m icrobia l pa thogens evade  or d ism antle  the  im m une  
response . 

Yea r 2 – Fa ll 
Choose  one  from  t he  following (you m a y a lso e lect  t o t a ke  bot h): 
M&IM 8328: Mole cu la r  Viro logy (2)  
This course  focuses on  in te ractions of an im al viruses with  the ir host ce lls , d iscussed  
a t the  m olecula r and  ce llu la r leve l a s m ode l system s. Specia l em phasis is  p laced  on  
curren t lite ra ture  and  m ethodology. 

OR  
 
M&IM 8350: Ba ct e r ia l Pa t h oge n e sis  Th rou gh  t h e  Le n s  o f Na n om a ch in e s  (2)  
The  objective  of th is course  is  to  provide  lea rne rs with  in-depth  knowledge  of core  
concepts of bacte ria l physio logy in  the  context of pa thogenesis. Studen ts will becom e  
acqua in ted  with  core  bacte ria l p rocesses and  how these  processes a re  engaged  and  
a lte red  during infection  and  in  response  to  environm enta l changes.  
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MSTP 8310: MSTP Se m in a r  (1)  

*MSTP STUDENTS ONLY 
 
Yea r 2 - Spring 
M&IM 8334: Sp e cia l Top ics  in  Mole cu la r  Pa t h oge n e s is  (2)  
The  Specia l Top ics in  Molecula r Pa thoge nesis is  com prised  of a  se rie s of “nano-
courses” which  a re  2 weeks long and  can  be  se lected  from  a  m enu of ava ilab le  
courses. Students m ust se lect 4 nano-courses to  fu lfill the  2-cred it requ irem ent. Our 
Program  Manager will com ple te  the  registra tion  for studen ts. Please  note  tha t the  
nano-course  se lection  for STMP will va ry from  year to  yea r, depending on  stude nt 
in te rests, the  em erge nce  of new techn ique s, e tc. 

M&IM 8335: Re se a r ch  Prop osa ls : Pre p a ra t ion  & Cr it ica l Re vie w  (2)  
An essentia l skill for scien tists  in  an  academ ic se tting is  the  ab ility to  ob ta in  e xtram ura l 
re sea rch  funding through peer-reviewed grant applica tions. Th is course  will p rovide  
students with  an  in troduction  to  scien tific writing with  a  focus on  resea rch  a rticles and  
NIH grants. The  course  will be  a  m ixture  of lectures, la rge  and  sm all group  d iscussions, 
“Shut up  and  Write” exercises, and  m ock study sections. Upon  com ple tion  of th is  
course , students will ga in  va luable  skills  and  best p ractices re levant to  scien tific 
writing while  a lso assem bling the  resea rch  proposa l portion  of an  NIH grant 
applica tion  focused  on  the ir thesis work. They will a lso ga in  fam ilia rity with  the  NIH 
grant applica tion  review process. Click he re  to  view the  syllabus.  

**Gra d in g fo r  M&IM 8335 - Grading is  based  on  a tte ndance , class pa rticipa tion , tim e ly 
com ple tion  of a ssignm ents, and  having assigned  writing sam ples prepared  for 
d iscussion . 

Re com m e n d e d  Ele ct ive  Cou rse s: 

IGP8002, Bio re gu la t ion  II – Mod u le s  a n d  Ele ct ive s , FALL [4-8 cred it hours]  

-- Ad ve n t u re  Tra ve l Gu id e  t o  t h e  Microb ia l Wor ld : IGP 8002-05 [MM1]  
This m odu le  will in troduce  the  organism s of the  m icrobia l world , the ir adapta tions to  
va rious ecologica l n iches, and  the  benefits  and  cha llenges they can  cause  us as 
visitors. Em phasis will be  p laced  on  bacte ria  (with  som e  a tte n tion  to  fungi and  
unice llu la r eukaryote s), the  toolkit for studying them , and  the  joy of understanding 
how the y work. Stude nts will be  e va lua ted  with  a  d ive rse  a rray of writing assignm ents  
and  d iscovery-based  ta sks. While  gea red  to  a  studen t who has never had  
m icrobiology be fore , the re  should  be  e lem ents of in te rest for a ll leve ls. 
 
-- Viru se s : IGP 8002-16 [MM2]  

https://www.vumc.org/pmi-education/sites/default/files/public_files/STMP%20Syllabus_Final%202022.pdf
https://www.vumc.org/pmi-education/sites/default/files/public_files/STMP%20Syllabus_Final%202022.pdf
https://www.vumc.org/pmi-education/sites/default/files/public_files/SciWri%20Course%20Schedule%202021.pdf
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This m odule  will in troduce  stude nts to  the  am azing fie ld  of virology. We will cover the  
rep lica tion  stra tegies of se lected  viruses and  the  m echan ism s of vira l d iseases. We 
will a lso d iscuss the  u tility of viruses and  the  contribu tions of virology to  prokaryotic 
and  eukaryotic m olecula r b io logy. Specia l top ics will include  the  use  of viruses as tools  
for gene  de live ry, the  deve lopm ent of vaccines aga inst vira l pa thogens, the  
deve lopm ent of viruses as the rap ies for cancer, and  the  em ergence  of viruses in  
hum an popula tions. 
 
No t e  t h a t  fo r  MSTP s t u d e n t s , 1-2 yea rs of Medica l School, with  corresponding transfe r 
cred its , will be  coun te d  as equiva len t. 

No t e  t h a t  fo r  Dir e ct  Ad m it s , the  d idactic hours can  be  fu lfille d  by additiona l e lectives. 

 

MHI n on -t h e sis  m a st e r ’s  d e gre e  
The  Microbe  Host In te raction  program  does not offe r a  de dica ted  m aste r’s degree  
program . However, a  studen t who has successfu lly com ple te d  24 hours of d idactic 
coursework and  30 hours of tota l cred its  towards the  Ph .D. can  obta in  a  m aste r’s 
degree  from  the  MHI Program . When a ll requirem e nts a re  m et, the  Gradua te  
Educa tion  Com m ittee  will approve  the  request, and  the  MHI Director of Gradua te  
Studies will subm it the  necessa ry paperwork to  the  Gradua te  School. 

 
 

Microbe-Host Interactions Timeline/Roadmap  
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Se le ct in g You r  Th e s is  Com m it t e e  – Tip s , Form s, a n d  De a d lin e s 
 
Form  subm ission  de adline  – May 15 of your G2 year, which  is  approxim ate ly 13 
m onths a fte r you  se le cted  and  jo ined  a  lab .  
 
Guide lines for se lection  –  

• The  Ph .D. Disse rta tion  Com m ittee  m ust consist of four to  five  gradua te  faculty 
m em bers in  addition  to  the  stude nt’s re sea rch  advisor.  

• Three  or four of the  thesis com m ittee  m e m bers, including the  advisor, m ust 
have  appoin tm en ts in  the  PMI Departm e nt.  

•  The  Gradua te  School requires tha t one  m em ber of your com m ittee  se rve  as  
an  “ou tside  m e m ber”, who cannot be  prim ary or secondary faculty in  PMI. 
Idea lly, th is ind ividua l brings unique  e xpertise  or pe rspectives tha t will enrich  
your tra in ing experie nce . The  outside  m em ber a lso se rves as an  objective  voice  
from  outside  the  program , pa rticu la rly if any concerns a rise . Since  m any faculty 
hold  secondary appoin tm en ts in  PMI, th is can  be  tricky to  naviga te . If you 're  
unsure  whe ther your se lected  outside  m e m ber m ee ts the  requirem ent, p lease  
reach  out to  your Program  Manager and  DGS for gu idance . 

 
• Clin ica l faculty m ay se rve  on  the  Ph .D. Com m ittee  with  approva l from  the  DGS 

and  the  Gradua te  School. Faculty from  othe r institu tions m ay se rve  on  the  
com m ittee , however, they m ust be  approved  by the  GEC and be  ava ilab le  to  
a ttend  the  Qua lifying Exam , com m ittee  m e e tings, and  Disse rta tion  Defense , via  
videoconfe rence  or in  pe rson . Faculty from  othe r institu tions can  only se rve  as  
advisory m em bers of the  com m ittee ; they a re  non-voting. The  Program  cannot 
support the  trave l e xpenses of non-reside nt com m ittee  m em be rs.   

 
What to  subm it for approva l: 

• Each student m ust subm it a  lis t  o f p rop ose d  com m it t e e  m e m b e rs  
(approved  by the  m e ntor) and  an  Ab s t ra ct / Sp e cific Aim s  p a ge  describ ing 
the  thesis pro ject. The  form at of the  abstract and  specific a im s page  should  
follow tha t of an  F31 applica tion , a s lea rned  in  the  required  Research 
Proposa ls course  com ple ted  in  the  second year of gradua te  study.  

 
The  GEC will eva lua te  the  proposed  com m ittee  for each  studen t and  m ay recom m end  
substitu tions or additions.  The  student m a y appea l th is recom m enda tion  by writing a  
le tte r to  the  Director of Gradua te  Studies, furthe r justifying the  origina l se lections.  Any 
rea l or poten tia l conflict of in te rest, such  as com m ittee  m em bers who a re  a lso 
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collabora ting with  the  m entor, or au thority re la tionships be tween the  m en tor and  
othe r com m ittee  m e m bers, m ust be  d isclosed  to  the  Director of Gradua te  Studies, and  
a  p lan  for m anaging such  conflicts provided  by the  m entor.   

 

When the  proposed  Disse rta tion  Com m ittee  is  approve d  by the  GEC, the  stude nt and  
m entor a re  notifie d , and  the  inform ation  is  forwarded  to  the  Vanderb ilt Gradua te  
School for the  officia l appoin tm ent of each  m em ber.  
 
 
Once  approved , the  Ph .D. Disse rta tion  Com m ittee  functions to: 
 
1. Conduct the  Qua lifying Exam ina tion . 
 
2. Eva lua te  the  student’s  progress and  offe r advice  on  the  d isse rta tion  pro ject 

during b iannua l Thesis Com m ittee  m e e tings. 
 
3. Eva lua te  the  writte n  d isse rta tion . 
 
4.  Adm in iste r the  d isse rta tion  de fense .  
 
 

Fir s t  Com m it t e e  Me e t in g Pla n n in g 
 
Once  a  Disse rta tion  com m itte e  is  approved  by the  MHI GEC, the  studen ts a re  strongly 
advised  to  schedu le  the ir first com m ittee  m ee ting (Idea lly, be fore  Septem ber 1). 
During the  first com m ittee  m ee ting, the  student in troduces the ir p ropose d  thesis  
project b rie fly, followed by the  specific a im s (can  be  in  dra ft form ) of the  project. This  
a llows for the  com m ittee  to  eva lua te  the  fe asib ility and  qua lity of the  proposed  thesis 
project and  provide  guidance  be fore  the  qua lifying exam . The  dra ft-specific a im s page  
should  be  em ailed  to  the  d isse rta tion  com m ittee , the  DGS, and  the  Program  Manager 
(PM) one  week be fore  th is first com m ittee  m ee ting. This procedure  is  pu t in  p lace  so 
tha t the  com m ittee  identifie s po ten tia l issues with  the  a im s before the  e xam  is  
adm iniste red . Th is a llows the  studen t to  not worry about a im  feasib ility and  focus on  
deve loping the  expe rim enta l design , expected  outcom es of the  resea rch , and  
poten tia l p itfa lls/a lte rna tive  approaches.  
 
During the  first com m ittee  m ee ting, the  com m itte e  Cha ir will take  notes and  provide  
a  le tte r (th is happens with  every com m ittee  m ee ting), ou tlin ing the  input of the  en tire  
com m ittee  and  provid ing a  synopsis/re cap  of the  d iscussion . The  stude nt is  
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encouraged  to  read  th is feedback as soon  as it is  up loaded  by the  Cha ir and  aga in , 
righ t be fore  the  student begins the  process of preparing the  qua lifying exam  
proposa l. Once  the  com m itte e  cha ir le tte r is  rece ived  tha t decla res approva l of the  
a im s, the  student can  proceed  with  scheduling the  qua lifying exa m .  
 

Qu a lifyin g Exa m in a t ion  (QE) – Tip s, Form s, a n d  De a d lin e s 
 
 
The  purpose  of the  Qua lifying Exam ina tion  (QE) is  to  de te rm ine  whe ther a  studen t is  
sufficien tly prepared  for fu ll-tim e  d isse rta tion  resea rch  leading to  the  Ph .D. degree .   
 
Deadline : QE should  be  com ple te d  by Novem ber 30 of your th ird  yea r. This a llows you  
to  take  your proposa l and  subm it it a s an  F31 applica tion  with  the  Decem ber 8 deadline .  
This dea dline is flexible, depending on a  student’s circumsta nces. Plea se ma ke an 
a ppointment to see Dr. Pa trick if you or your mentor think the QE ca nnot be completed by 
Nov. 30.  
 
The  exam ina tion  is  conducte d  by the  student’s Ph .D. com m itte e . The  exam  com prises 
the  following steps: 
 

1. A writte n  d isse rta tion  proposa l prepared  in  NIH form at with  the  page  lim it 
ad justed  to  10 pages excluding re fe rences. Please  look a t re levant exam ples he re : 
The  writ t en docum ent  is due  7 da ys be fore  t he  ora l exa m ina t ion. 
 

2. An ora l de fense  of the  propose d  thesis. Th is com prises the  prepara tion  of 20-30 
slide  presenta tion  tha t presents: The  background and  significance  of the  
proposed  pro ject; the  posed  hypothesis and  specific a im s; experim en ts and 
resu lts  or prior work tha t form  the  ra tiona le  of the  hypothesis; p roposed  
experim e nts to  achie ve  the  proposed  a im s. Expected  resu lts; possib le  a lte rna tive  
outcom es; possib le  p itfa lls  in  the  approach  and  how they can  be  overcom e; fu ture  
d irections  What will you  do with  the  inform ation  you  will ga rner from  the  
proposed  work? 

 
The  com m ittee  will a sk questions to  gauge  the  student’s ab ility to  pose  a  scient ific 
quest ion, form ula t e  hypot heses, deve lop rea sona ble  st ra t egies t o t e st  a  hypot hesis, 
a nt icipa t e  experiment a l out com es, a nd a ccura t e ly int e rpre t  t hese  pot ent ia l out com es.  
Acquisition  of such  skills  is  a  crucia l p re requisite  for success in  any scien tific 
environm ent and  m ust be  deve loped  and  eva lua ted . 
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The  com m ittee  will a sk questions throughout th is presenta tion  for 90 m inutes, about 
background, experim enta l approaches, p rotocol design , sta tistica l ana lysis, an ticipa ted  
outcom es, and  in te rp re ta tions. Following the  ora l question ing, the  stude nt and  m en tor 
leave  the  room  while  the  com m ittee  de te rm ines the  ou tcom e of the  QE. Afte r 
com ple ting the  Redcap  Qua lifying Exam  eva lua tion  on line , the  com m itte e  will invite  the  
student and  m en tor back in to the  room  to d iscuss the  ou tcom e with  the  stude nt.  
 
QE Logis t ics! 

• Confirm  tha t you  will have  com ple te d  24 d idactic cred it hours in  the  te rm  in  
which  your QE will occur. 

• Contact your com m ittee  m em bers for ava ilab ility (da te  and  tim e) 
• Schedule  a  room  for a  two-hour tim e  b lock 
• Notify your Program  Manager and  DGS im m edia te ly when you have  

scheduled  your e xam  da te  and  tim e .  
•  Com ple te  the  online  Kua li form  to “Schedu le  or Modify the  Qua lifying Exam ”.  

o The  instructions can  be  found in  the  Doctora l Actions Workflow 
User Guide .  

• Afte r subm ission , the  request will m ove  through the  academ ic 
workflow to the  Gradua te  School for approva l. Once  approved , the  
Gradua te  School will send  you  a  confirm ation  em ail.   

• One week in  advance  of your scheduled  exam , send  your com ple te  Research  
Proposa l to  your com m ittee  m em bers, including your m e ntor. 

• One day be fore  your exam , send  your Com m ittee  Cha ir the  RedCap 
eva lua tion  link 

• Afte r the  e xam  it is  your responsib ility to  subm it the  “Results of the  Qua lifying 
Exam ” form  in  Kua li.  

o Subm itting th is ensures you  will rece ive  the  $500 Candidacy 
Studen t Success Supplem ent without any de lays.  

o The  instructions can  be  found in  the  Doctora l Actions Workflow 
User Guide .  

o Afte r subm ission , the  request will m ove  through the  academ ic 
workflow to the  Gradua te  School for approva l. Once  approved  
the  Gradua te  School will send  you  a  confirm ation  em ail.    

Passing the  QE resu lts  in  the  studen t becom ing a  Ph .D. Candida te . This is  no t an  
"au tom atic" step  in  gradua te  educa tion . Ra the r, it is  an  objective  of the  form al 
exam ina tion  to  d isce rn  whe ther a  student can  go beyond a  sa tisfactory pe rform ance  
in  d idactic coursework and  com petently a rticu la te  hypotheses, ou tline  resea rch  
stra tegies, an ticipa te  experim e nta l ou tcom es, and  provide  we ll-reasoned  and  

https://vanderbilt.kualibuild.com/app/64108a7cf4e2d81965298e12/run
https://registrar.vanderbilt.edu/documents/User-Guide-Doctoral-Workflow.pdf
https://registrar.vanderbilt.edu/documents/User-Guide-Doctoral-Workflow.pdf
https://vanderbilt.kualibuild.com/app/64108a7cf4e2d81965298e12/run
https://vanderbilt.kualibuild.com/app/64108a7cf4e2d81965298e12/run
https://registrar.vanderbilt.edu/documents/User-Guide-Doctoral-Workflow.pdf
https://registrar.vanderbilt.edu/documents/User-Guide-Doctoral-Workflow.pdf
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accura te  in te rpre ta tions. Until the  Thesis Com m itte e  is  sa tisfied  tha t these  
objectives have  been  m et, candidacy will not be  gran ted . Disapprova l of the  
proposa l or inadequa te  pe rform ance  by the  studen t in  the  ora l e xam ina tion  m ay 
necessita te  a  redra fting and  a  second de fe nse  of the  studen t's  p roposa l.  Fa ilure  by 
the  student to  pass the  QE on  the  second a ttem pt resu lts  in  d ism issa l from  the  
program .  
 
 
 

Re se a rch  Prop osa l Ha cks 
 
Before  beginn ing work on  the  Abstract/Specific Aim s page , the  student and  advisor 
should  thorough ly d iscuss the  d irection  tha t the  thesis work will ta ke  and  how the  sta ted  
objectives will be  achieved .  The  involvem ent of the  advisor a t th is p lanning phase  is  
e ssentia l, a s it represents a  critica l com ponent of the  m entor-jun ior scien tist d ia logue 
tha t shou ld  continue  throughout the  d isse rta tion  resea rch .  Although a  coopera tive  
e ffort be twee n the  student and  advisor is  strongly encouraged  during the  deve lopm e nt 
of ideas, it  is  t h e  r e sp on s ib ilit y o f t h e  s t u d e n t  t o  w r it e  a n d  d e fe n d  t h e  t h e s is  
p rop osa l.  Wh ile  t h e  a d viso r  m a y re vie w  t h e  s t u d e n t ’s  d ocu m e n t  p r io r  t o  
su b m ission  t o  t h e  Com m it t e e , t h e  d ocu m e n t  sh ou ld  p r im a r ily r e p re se n t  t h e  w ork  
o f t h e  s t u d e n t , n o t  t h e  m e n t o r . Before  the  exam ina tion , the  m entor will be  asked  to  
com m ent on  the  leve l of input provided  to  the  stude nt during the  prepara tion  of the  
proposa l.  
 
Le n gt h  - The  written  Research  Proposa l should  not excee d  10 pages in  length , exclud ing 
re fe rences and  the  Specific Aim s page , single -spaced , with  m argins no sm alle r than  0.5 
inch .  The  requirem ents be low were  adapted  from  the  Instructions for PHS 416-1 
(Applica tion  for the  Ruth  L. Kirchste in  Individua l NIH Postdoctora l Fe llowship  
Applica tion).  
 
1. Title : Choose  a  descrip tive  title  tha t sta tes the  overa rch ing pro ject goa l. 

2. Specific Aim s (one  pa ge): List the  broad , long-te rm  ob jectives and  the  goa l of 
the  specific re sea rch  proposed , e .g., to  te st a  sta ted  hypothesis, crea te  a  nove l 
design , solve  a  specific problem , cha llenge  an  existing pa radigm  or clin ica l 
p ractice , address a  critica l ba rrie r to  progre ss in  the  fie ld , or deve lop  new 
technology. 

3.  Background and  Significance  (1-2 pages):  A brie f ske tch  of background  m ate ria l 
pe rtine nt to  the  proposa l, a  critica l eva lua tion  of e xisting knowledge , and  
identifica tion  of specific gaps tha t the  proje ct is  in tended  to  fill.  
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4. Pre lim inary Studies (1-3 pages):  The  studen t shou ld  sum m arize  the ir 
p re lim inary resu lts  tha t a re  re levant to  the  thesis proposa l.  The  significance  of 
these  resu lts  should  be  in te rpre ted  in  the  context of the  stude n t’s hypothesis.   

5. Resea rch  Stra tegy (4-6 pages): Most re search  proposa ls have  three  specific 
a im s, a lthough 2 or 4 a im s a re  a lso quite  acceptab le . You will nee d  to  ad just the  
length  of the  descrip tion . If we  assum e you have  three  a im s, then  dedica te  2 
pages to  the  descrip tion  of each  a im . A good ru le  of thum b is to  sta rt by th inking 
about why you a re  proposing the  a im . What will its  com ple tion  te ll you? Th is is  
the  sign ificance . What experim enta l approa ches do you  propose  to  pe rform  to  
achieve  your specific a im ? Describe  each  experim ent and  stand  back and  th ink: 
Do I have  a ll the  con trols to  a llow m e  to  in te rpre t m y da ta? What a re  good  
positive  and  nega tive  controls? What do I e xpect to  find? How do I eva lua te  the  
sta tistica l va lid ity of m y approach? What are  the  possib le  technica l d ifficu ltie s I 
will encounte r? How would  I overcom e them ? What if I do not see  wha t I 
expected? Is th is nece ssa rily bad? What will I do with  the  da ta? 

  All these  have  to  fit in  two pages pe r a im !! So, p lease  sta rt ea rly. Write  ou t your 
thoughts. You m ay end  up  be ing over the  page  lim it. Re-read  the  whole  section . 
How can  you  condense  the  text without losing the  cla rity of the  docum ent? 
Sta rt ea rly! Has it been  subm itted  for a  m ock review?  

6. Lite ra ture  Cite d  (no page  lim it): Use  Endnote  or another standard  re fe rence  
software  to  form at th is section . Each  re fe rence  m ust include  the  nam es of a ll 
au thors (in  the  sam e  sequence  in  wh ich  they appear in  the  publica tion), the  
a rticle  and  journa l title , book title , vo lum e num ber, page  num be rs, and  yea r 
of pub lica tion . Include  only b ib liograph ic cita tions. Follow schola rly practices 
in  provid ing cita tions for source  m ate ria ls re lied  upon in  pre paring any 
section  of the  applica tion .  
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Pre pa r in g fo r  you r  Qu a lifyin g Exa m in a t ion  

 
 
 
 
 

Bi-a n n u a l Th e sis  Com m it t e e  Me e t in gs  
 

Once  the  qua lifying e xam  is successfu lly com ple ted , each  MHI student is  re quired  to  
have  a  Thesis Com m ittee  m ee ting every six m onths.  Students m ust identify a  da te  
and  tim e  tha t the  Com m itte e  m em bers will be  ava ilab le , re se rve  a  room  for the  
m ee ting, and  notify the  Program  Manager of the  schedule d  m ee tings. Scheduling can  
be  d ifficu lt for m em bers who a re  ve ry busy and  trave l frequen tly, so studen ts m ust 
be  proactive  in  scheduling the  m ee tings we ll in  advance  of the  six-m on th  deadlines.  
A m inim um  of four com m itte e  m em bers should  be  ava ilab le  (including the  m e ntor) 
for the  Thesis Com m ittee  m ee ting, to  m ain ta in  the  quorum . 
 If th is is  no t possib le  due  to  m ultip le  scheduling conflicts, Dr. Pa trick can  a ttend  as a  
fourth  m em ber. Plea se  note  tha t the  progress report should  be  sha red  with  the  
absent com m ittee  m em bers and  a  one-on-one  m ee ting should  be  schedule d  to  
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upda te  the  absent com m ittee  m em bers on  the  student progress.  
In  prepara tion  for each  m ee ting, students should  prepare  a  written  Progress Report 
and  d istribu te  th is to  each  Com m ittee  Mem ber no le ss than  7 days be fore  the  
m ee ting. During the  com m ittee  m ee ting, the  student should  describe  h is/he r 
accom plishm ents since  the  previous m ee ting and  ou tline  p la ns for the  next six 
m onths of work. Following the  m ee ting, the  student will be  inform ed of the  
Com m ittee ’s inpu t on  student progress by the  Com m ittee  Cha ir in  writing, includ ing 
any suggestions for im provem en t. The  Research  grade  will a lso be  de te rm ine d  by the  
Thesis Com m ittee , in  collabora tion  with  the  Research  Advisor. Students a re  required  
to  schedule  com m ittee  m ee tings be fore  the  end  of the  Fa ll (Nov to  m id-Dec) and  
Spring (April to  ea rly May) sem este rs so the  Research  grades for those  te rm s can  be  
de te rm ine d  a t the  com m ittee  m ee tings.  
 
Note: Fa ilure to schedule committee meetings promptly ma y result in an Unsa tisfa ctory 
Resea rch gra de, which is recorded on the student’s tra nscript. In  circum stances such  as 
an  extende d  absence  owing to  m edica l reasons, pa ren ta l leave , or pa rticipa tion  in  a  
professiona l in te rnsh ip , the  stude nt sha ll notify the  DGS and  request an  exte nsion .   
 
Before  each  com m ittee  m ee ting the  stude nt m ust in itia te  a  Redcap  eva lua tion  survey 
link to  be  sen t to  the  Com m ittee  Cha ir.  The  Cha ir will en te r the  Com m ittee ’s  
eva lua tion  of the  student’s pe rform ance  a t the  end  of the  m ee ting so the  stude nt will 
have  access to  the  eva lua tion .  Subseque ntly, the  studen t will send  the  Cha ir anothe r 
link for up loading the  Com m ittee  Mee ting Sum m ary le tte r.  
 
In s t ru ct ion s  fo r  Re se a rch  Progre ss  Re p o r t s  
Please  re fe r to  th is docum ent a s a  tem pla te . 
 
Pre p a r in g you r  Com m it t e e  Me e t in g Pre se n t a t ion  
Follow your qua lifying exam  rubric, bu t now, instead  of presenting a ll the  a im s, p lease  
present the  a im (s) for which  you  have  accom plished  work and  would  like  your 
com m ittee ’s feedback.  
Please  trea t your com m ittee  m ee ting as a  free  expert consulta tion  and  not a s an  
exam . Your com m itte e  is  the re  to  guide  you  and  he lp  you  succeed .  
 
 

9999 Re se a rch  Cou rse  Gra d in g 
 
When a  studen t passes the  Qua lifying Exam , they a re  form ally a dvanced  to  Ph .D. 
candidacy. Afte r tha t, they a re  enro lled  in  resea rch  courses num bered  9999 each  
te rm  (winte r, spring, and  sum m er). The  grade  for these  courses is  based  on  the  

https://www.vumc.org/pmi-education/sites/default/files/public_files/MHI_CommitteeMeetingProgressReport.docx
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student's  p rogress towards the ir Ph .D. in  tha t te rm  and  is  subje ctive . To ensure  fa ir 
grad ing, MHI has estab lished  tha t the  grades for 9999 courses a re  de te rm ine d  by 
the  d isse rta tion  com m ittee , ra the r than  the  advisor a lone .  
Although the  9999 grades a re  not used  to  ca lcu la te  the  GPA, the y a re  include d  on  
the  student's  transcrip t and  rem ain  pa rt of the ir academ ic record .  
 
If a  student is  registe red  for re sea rch  cred it hours and  rece ives a  U grade , those  
cred its  a re  not awarded , and  the  student will have  to  re -enroll for those  cred it 
hours. Tuition  will a lso be  charged  aga in  for those  cred it hours. Th re e  U gra d e s  ca n  
re su lt  in  a u t om a t ic d ism issa l from  gra d u a t e  sch oo l. Furthe rm ore , fa iling to  
schedule  b iannua l com m ittee  m ee tings on  tim e  m ay give  grounds for a ssigning a  U 
grade  for 9999 resea rch  courses. 
 
 

Mile s t on e s  fo r  St u d e n t  De ve lop m e n t  
 
MSD is a  se rie s of required  ta sks designed  to  encourage  stude nts to  be  proactive  in  
ca ree r p lanning and  deve lopm e nt. Each  activity should  a lso be  described  in  the  
corresponding b iannua l progress report and  d iscussed  a t the  com m itte e  m ee ting. 
 
1st Com m ittee  Mee ting a ft e r qua lifying exa m : connect to  com m ittee  m em bers and  
the  DGS via  LinkedIn  and  deve lop  a  b ioske tch  ava ilab le  for pub lic view. 
 
2nd Mee ting a ft e r qua lifying exa m : begin  the  m ee ting with  a  3-m inute  e leva tor speech  
on  the ir work (one  slide  pe rm itte d  but not required). Studen ts a re  encouraged  to  use  
th is a s an  incentive  to  pa rticipa te  in  the  annua l 3-Minute  Thesis com petition .  
 
3rd Mee ting a ft e r qua lifying exa m : The  student provides a  list o f 3 faculty m em bers  
who have  bee n  asked  to  write  le tte rs of recom m enda tion  for the  next stage  of the ir 
ca ree r.  The  goa l is  to  begin  to  deve lop  re la tionsh ips with  the  respective  faculty ea rly 
on . 
 
4th Mee ting a ft e r qua lifying exa m : Student d iscusses one  or m ore  options be ing 
conside red  for the  ne xt step  in  the ir ca ree r. 
 
5th Mee ting a ft e r qua lifying exa m : Student presents a  de ta iled  p lan  for approaching 
the  ne xt ca ree r following com ple tion  of the  Ph .D.  
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Con flict  Re so lu t ion  Tre e  
 

 
Sometimes conflict may arise between a student and their mentor or a member(s) of 
their committee. Please follow these steps: 
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Me n t a l He a lt h  & We lln e ss  Re sou rce s  
 

 
 

 
ADDITIONAL RESOURCES 

 
Parental Leave Policy (LOA): 
https://gradschool.vanderbilt.edu/current_students/parental_leave.php 

Student Health Center: 1210 Stevenson Center Lane, (615) 322-2427 
https://www.vumc.org/student-health  

Project Safe Hotline - (615) 322-SAFE (7233) - staffed 24 hours a day, seven days a week  

LGBTQI Life: (615) 322-3330 - https://www.vanderbilt.edu/lgbtqi/ 

Equal Employment Opportunity – (615) 343-9336- Nondiscrimination/anti-harassment, 
faculty/staff accommodations, and affirmative action programs pursuant to Vanderbilt’s 
requirement as a federal contractor. 

Student Center for Social Justice and Identity: (615) 322-5089 - 
https://www.vanderbilt.edu/scsji/ 

Office of Student Care Coordination: Rand Hall, Suite 305, (615) 343-9355 
https://www.vanderbilt.edu/carecoordination/ 

University Counseling Center: 2015 Terrace Place, (615) 322-2571 
https://www.vanderbilt.edu/ucc/ 

Center for Student Wellbeing: 1211 Stevenson Center Lane, (615) 322-0480, 
healthydores@vanderbilt.edu, https://www.vanderbilt.edu/healthydores/ 

Title IX and Student Discrimination: (615) 343-9004 - gender equity and sexual misconduct, 
https://www.vanderbilt.edu/title-ix/ 

Vanderbilt Psychiatric Hospital “Respond” – (615) 327-7000 

Vanderbilt Recreation and Wellness Center - (615) 343-6627 

Student Access Services - (615) 343-9727- disability services for qualified students, 
https://www.vanderbilt.edu/student-access/how_to/get_accommodations/index.php 

Project Safe Hotline: (615) 322-SAFE (7233) - staffed 24 hours a day, seven days a week  

 
Your health and wellness should always be number 1! 

Please look over these resources 
 

https://gradschool.vanderbilt.edu/current_students/parental_leave.php
https://www.vumc.org/student-health
https://www.vanderbilt.edu/lgbtqi/
https://www.vanderbilt.edu/scsji/
https://www.vanderbilt.edu/carecoordination/
https://www.vanderbilt.edu/ucc/
mailto:healthydores@vanderbilt.edu
https://www.vanderbilt.edu/healthydores/
https://www.vanderbilt.edu/title-ix/
https://www.vanderbilt.edu/student-access/how_to/get_accommodations/index.php
https://medschool.vanderbilt.edu/bret/wp-content/uploads/sites/35/2022/03/BRET-CARE-MAP.pdf
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Student of Concern Report: 
https://cm.maxient.com/reportingform.php?VanderbiltUniv&layout_id=4 

The Vanderbilt Honor System: https://www.vanderbilt.edu/student_handbook/the-honor-
system/ 

The ASPIRE Program (Career Development): https://medschool.vanderbilt.edu/career-
development/ 

The Vanderbilt Graduate School: https://gradschool.vanderbilt.edu/ 

The Office of Biomedical Research Education and Training (BRET): 
https://medschool.vanderbilt.edu/bret/ 

The Interdisciplinary Graduate Program: https://medschool.vanderbilt.edu/igp/ 

Vanderbilt Training Grants: https://medschool.vanderbilt.edu/bret/training-grant-support/ 
 
 

Pre pa r in g you r  Disse r t a t ion  
 
YES! You a re  he re ! You should  be  th inking about th is d isse rta tion  docum e nt 
throughou t your resea rch  tra in ing and  not on ly during the  la st 4 m onths of your 
gradua te  student life .  
It m ight be  a rgued  tha t the  writing of the  d isse rta tion  begins the  day a  studen t chooses 
a  top ic for thesis re sea rch . So, a s your DGS, I h ighly e ncourage  you  to  look a t othe r 
students’ d isse rta tions (exam ples can  be  found under “Studen ts’ Disse rta tion  
Repository” and  begin  th inking of your chap te rs. All d isse rta tions have  an  In troduction  
and  a  Conclusions/Fu ture  Directions chapte r. You can  sta rt with  the  in troduction  and  
can  a lte r it a s your project evolves. Your chapte rs will be  com ple ted  as you  a re  
com ple ting your specific a im s. Be ing proactive  about lea rn ing the  form at and 
beginn ing to  put thoughts on  paper ea rly on  will be  ve ry he lpfu l.  
 
-LOGISTICS -  
 
Before  the  actua l docum ent is  p re pared , the  studen t shou ld  obta in  the  curre n t ve rsion 
of the  Gradua te  School's  officia l instructions for d isse rta tions.   
 
At the  com m ittee  m e e ting be fore  se tting the  thesis de fense  e xam ina tion , the  stude nt 
should  form ally request pe rm ission  to  de fend .  
 
During the  deve lopm ent of the  d isse rta tion , the  m e ntor and  student m ust review and  
ed it the  text toge the r on  a  chap te r-by-chapte r basis. In  genera l, t he  disse rt a t ion 
should cont a in only t he  origina l re sea rch of t he  st udent . In  instances in  which  som e 
aspects of the  work have  a lready been  published , p lease  request the  re levant 

https://cm.maxient.com/reportingform.php?VanderbiltUniv&layout_id=4
https://www.vanderbilt.edu/student_handbook/the-honor-system/
https://www.vanderbilt.edu/student_handbook/the-honor-system/
https://medschool.vanderbilt.edu/career-development/
https://medschool.vanderbilt.edu/career-development/
https://gradschool.vanderbilt.edu/
https://medschool.vanderbilt.edu/bret/
https://medschool.vanderbilt.edu/igp/
https://medschool.vanderbilt.edu/bret/training-grant-support/
https://ir.vanderbilt.edu/collections/3979a293-93c3-40be-9f72-a136bcd2d828
https://ir.vanderbilt.edu/collections/3979a293-93c3-40be-9f72-a136bcd2d828
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pe rm issions to  reproduce  from  the  journa l in  wh ich  you  published . Most journa ls will 
a llow you to  do th is. Also p lease  clea rly ind ica te  in  the  chapte r’s title  page  the  nam e of 
the  journa l in  which  your work has appeared .  
 
There  is such a  t hing a s se lf-pla gia rism ! It is  d isa llowed for the  student to  copy and  
paste  the ir published  journa l a rticle . Please  be  m indfu l of tha t!  
 
In  cases where  work was pe rform ed collabora tive ly, p lease  ind ica te  which  experim en ts 
were  pe rform ed by o the r ind ividua ls with  appropria te  a ttribu tion . It is  no t acceptab le  
to  include  en tire  bodies of work (e .g., from  publica tions) in  which  the  stude nt p layed  a  
m inor pa rt a s chapte rs in  the  d isse rta tion . 
 
Once  both  the  m e ntor and  the  student concur tha t the  d isse rta tion  is  com ple te , a  copy 
should  be  provide d  to  each  m em ber of the  Thesis Com m ittee .  The  com m ittee  
m em bers should  be  asked  to  eva lua te  a  docum ent tha t the  student and  thesis advisor 
concur on  is  the  fina l d ra ft.  This fina l d ra ft should  be  d istribu ted  to  the  com m ittee  a t  
le a s t  t w o  w e e ks  be fore  the  de fense .  Disse rta tion  Defe nse  includes a  written  
d isse rta tion  and  an  ora l de fense .  Successfu l com ple tion  of both  requirem ents, 
followed by approva l of the  d isse rta tion  by the  Gradua te  School, re su lts  in  the  
awarding of the  Ph .D. degree .  
 
Each  student m ust no tify the  Program  Manager of the  d isse rta tion  title , de fense  da te , 
tim e , and  p lace  a t  le a s t  t w o  w e e ks  in  advance  of the  de fe nse  to  a llow tim e  for 
notifica tion  of the  Gradua te  School. The  scheduling of the  de fe nse  m ust be  done  in  
com m unica tion  with  the  m entor, com m itte e  m em bers, and  your Program  Manager to 
avoid  conflicts. 
 
Disse r t a t ion  De fe n se  
 The  MHI Ph .D. de fense  is  d ivided  in to two parts.  In  the  first pa rt (Closed  
Defense ), the  studen t will subm it the ir written  d isse rta tion  to  the  com m ittee  two 
weeks be fore  the  scheduled  m ee ting.  The  d isse rta tion  m ust have  been  read  and  
approved  by the  m e ntor be fore  d istribu tion . The  Closed  Defense  (CD) m ust be  
scheduled  such  tha t a  m inim um  of four com m ittee  m em bers can  a ttend .  Upon  
rece ip t of the  d isse rta tion , the  com m ittee  will im m edia te ly exa m ine  the  docum ent 
(with in  1-2 days), and  if it is  incom ple te  or of poor qua lity, the  Cha ir will notify the  
student tha t the  m ee ting m ust be  cance led , and  the  student will have  to  reschedule  
it a fter submitting a n improved version of the disserta tion. The  Cha ir will com m unica te  
to  the  stude nts the  necessa ry changes.   

If, a fte r in itia lly e xam ining the  d isse rta tion , the  com m itte e  decide s to  proceed  
with  the  CD, the  com m ittee  will read  the  d isse rta tion  thoroughly to  inform  the  
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changes of im provem ents tha t will be  necessa ry for approva l.  At least one  day be fore  
the  CD, the  stude nt sha ll send  the  Cha ir a  Redcap  link for subm itting the  de fense  
eva lua tion . At the  CD, the  stude nt will a lso be  exam ined  ora lly on  the ir understanding 
of the  resea rch  and  fam ilia rity with  the  re levant lite ra ture .  The  student sha ll consult 
the  com m ittee  Cha ir in  advance  for specifics regard ing the  form at of the  m ee ting, 
which  will norm ally re quire  a  presenta tion .  
  
Pe rm iss ion  t o  sch e d u le  t h e  Op e n  De fe n se  (OD) se m in a r  will be  de te rm ine d  by a  
sim ple  m ajority vote  of the  com m ittee  m e m bers a t the  CD, including the  m e ntor.  If 
the  vote  is  a  tie , pe rm ission  will not be  gran ted . If the  d isse rta tion  is  sa tisfactory (i.e . 
de ficiencies a re  m inor and  the  stude nt can  easily correct the se ) and  the  studen t 
dem onstra tes sa tisfactory knowle dge  of the ir re sea rch , pe rm ission  to  schedule  the  
OD will be  gran ted .   In  the  eve nt pe rm ission  is  no t gran ted , the  com m ittee  will 
com m unica te  the  de ficiencies tha t m ust be  corrected , including changes in  the  
d isse rta tion , p rior to  scheduling the  OD.  
 
Sch e d u lin g t h e  Op e n  De fe n se  
The  Gradua te  School m ust be  form ally notified  by subm ission  of an  officia l form  two 
weeks in  advance  of the  schedule d  OD. Beca use forma l permission to schedule the OD 
is not gra nted until the CD, the OD should not be scheduled a ny ea rlier tha n two weeks 
a fter the CD. One  week be fore  the  OD, the  s tuden t sha ll subm it the  fina l ve rsion  of the  
d isse rta tion  to  the  com m ittee , with  change s from  the  origina l ve rsion  ind ica ted  (e .g. 
via  the  “com pare  docum ents” or m arkup fea ture  in  MS Word), which  can  be  done  
e lectronica lly. The  student should  bring the  title  pages to  the  de fense  for signa ture . 
Following the  OD the re  will be  a  brie f m ee ting during which  the  com m ittee  signs the  
Gradua te  School form  and , if approved , the  Disse rta tion  Title  Page .   
 
Studen t Defense  Sche duling Process 
1. Inform  your Program  Manager and  DGS of the  da te , tim e , and  room  of your 
scheduled  Closed  Defense  m ee ting.   
 
2. Two weeks be fore  your Closed  Defense , send  your Disse rta tion  to  a ll your 
Com m ittee  Mem bers. If they request a  prin ted  ve rsion , provide  tha t a s we ll.  
 
3. You m ay unofficia lly schedule  a  da te , tim e , and  room  for your Open Defense  a t 
any tim e , bu t th is is  not b inding, and  the  DGS will not sign  the  form  com m unica ting 
the  de fe nse  scheduling to  the  Gradua te  School un til approva l a t the  Closed  Defense .  
(Im plica tion : stude nts  should  be  ve ry ca re fu l abou t encouraging re la tives to  book 
trave l un til schedu ling passing the  Closed  Defense .) The  Open Defense  should  not 
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be  schedule d  for a  da te  ea rlie r than  two weeks following the  Closed  Defense  to  
a llow the  required  advance  notice  to  the  Gradua te  School.  
 
4. The  Program  Manager will he lp  m ake  a rrangem ents for the  open  de fense  and  
send  ou t no tifica tions. It is  im portan t to  include  the  PM in  a ll p lanning of the  closed  
and  open  de fenses. It will be  your responsib ility to  subm it the  on line  Kua li form  to 
“Schedule  or Modify the  Disse rta tion  Defe nse”. The  instructions can  be  found in  the  
Doctora l Actions Workflow User Guide . Afte r subm ission , the  re quest will m ove  
through the  academ ic workflow to the  Gradua te  School for approva l. Once  
approved , the  Gradua te  School will send  you  a  confirm ation  em ail.  You m ust 
subm it the  de fe nse  request in  Kua li a t least two weeks in  advance  of the  open  
de fense .  While  the  MHI Program  requires com ple tion  of bo th  the  Closed  and  Ope n 
Defenses, the  Gradua te  School recogn izes the  Open Defe nse  as the  officia l PhD 
requirem en t. 
 
5. Send  your revised  Disse rta tion  to  your Com m itte e  one  week in  advance  of the  
Open Defense .  
 
 
 

Tra in in g Gra n t s  a n d  MHI r e qu ir e m e n t s  
 
Upon en try in to the  MHI Program , a  stude nt m ay be  se lecte d  for appoin tm ent to  an  
NIH tra in ing grant.  Each  student should  m ee t with  the  Director of the  
corresponding tra in ing grant to  be  inform e d of any specific academ ic requirem en ts.  
When the  requirem e nts of the  specific Tra in ing Grant conflict with  the  MHI Program  
requirem en ts, the  student should  d iscuss the  situa tion  with  the ir PI, Tra in ing Grant 
Director, and  Director of Gradua te  Studies to  resolve  the  conflict. All students m ust 
com ple te  the  RESPONSIBLE CONDUCT OF RESEARCH (RCR) IGP 8004, which  m ust be  
com ple ted  in  pe rson  a t least once  be fore  de fending. Must a lso be  com ple te d  in  
pe rson  once  every 4 yea rs if on  an  NIH grant. 
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Te a ch in g Op p or t u n it ie s  
 
Teaching is  a  use fu l com ponent of gradua te  tra in ing and  can  he lp  stude nts deve lop  
skills  tha t a re  inva lua ble  for ca ree rs of m any kinds. Curren tly, the re  is  no specific 
teaching requ irem en t for ea rn ing a  Ph .D. in  the  MHI program . To enhance  the  
gradua te  educa tion  experie nce , the  program  encourages Ph .D. candida tes to  
pa rticipa te  a s teaching assistan ts (TAs) in  va rious undergradua te  and  gradua te -leve l 
courses.  Students should  consult the ir re sea rch  advisor for gu idance  regard ing tim e  
m anagem ent be fore  en te ring teaching com m itm ents tha t m ay be  tim e-consum ing. 
Studen ts m ust rece ive  approva l from  the ir m entor and  DGS before  agree ing to  be  a  
TA. Studen ts cannot TA for m ore  than  10 hours pe r week to  a lign  with  the  BRET/NIH 
NRSA policy of on ly a llowing 25% additiona l e ffort ou tside  of re se a rch . Please  contact 
your Program  Manager for m ore  inform ation  abou t be ing a  TA.  
 
 
                SEMINARS                                                
 
Effective  com m unica tion  is  e ssentia l for progress in  science  and  nearly any schola rly 
endeavor.  Sem inars a re  the  idea l forum  for scien tific deba te  and  the  deve lopm e nt 
and  re finem e nt of com m unica tion  skills .  Attendance  and  pa rticipa tion  in  sem inars  
a re  essentia l for honing such  skills , for becom ing inform ed  on  im portan t top ics, and  
m ost im portan tly, for lea rn ing by e xam ple  how to construct and  te st a  hypothesis.   
 
Gradua te  students in  MHI a re  expected  to: 
 
1. Attend  and  pa rticipa te  in  the  Molecula r Pa thogenesis Tra in ing (MPT) sem inar 

se rie s.  Departm ent faculty and  sta ff have  ca re fu lly organized  the  RIP sem inar 
se rie s to  provide  students with  a  forum  to prese nt the ir re sea rch  
accom plishm ents.  The  experie nce  is  critica l for lea rn ing to  deve lop  and  
present scien tific sem inars (25-50 m inu tes in  length).  
 

2. Attend  and  pa rticipa te  in  De p a r t m e n t a l Re t re a t s  a n d  Sym p os ia . The  re trea ts 
provide  an  opportunity to  deve lop  skills  for the  presenta tion  of re sea rch  a t 
scien tific m ee tings (both  ta lks and  poste rs).   

 
3.  Regula rly a ttend  sem inars in  a reas re la ted  to  the ir scien tific in te rests.  The  PMI 

sem inar se rie s hosts  speakers in  both  basic and  clin ica l re sea rch  d iscip lines.  
Studen ts a re  a lso encouraged  to  a ttend  the  Discovery Lecture s as we ll a s 
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lectures in  o the r a reas re levant to  the ir re sea rch .  
 

Studen ts a re  a lso expected  to  fu lfill a ll tra in ing requirem e nts of the  Tra in ing 
Grant to  which  they a re  appoin ted , including courses and  sem inars.  

 

How  t o  Ta ck le  t h e  MPT 
 
• Th e  s t u d e n t  sh a ll su b m it  a n  a b s t r a ct  via  e m a il t o  Dr . Se b a s t ia n  Joyce  (a n d  

cc t h e ir  PM) a t  le a s t  t w o  w e e ks  b e fo re  t h e  sch e d u le d  d a t e  o f t h e  
p re se n t a t ion . The  Abstract m ust be  reviewed and  approved  by the  m en tor 
be fore  subm ission . Subm ission  of the  abstract is  the  stude nt’s re sponsib ility, and  
they will no t rece ive  m ultip le  rem inder em ails.  The  form at is  shown on  the  
following pages. 

 
• All s t u d e n t s  m u s t  p re se n t  a  30-m in u t e  MPT p re se n t a t ion  p e r  ye a r . While  the  

sem inar should  be  m odera ted  by the  host (see  be low), it is  a lso the  presente r’s  
re sponsib ility to  control the  flow of h is/he r sem inar.  Thus, it  is  im portan t to  a llow 
sufficien t tim e  for pe rtinen t questions during the  sem inar, bu t the  speaker should  
a lso m inim ize  irre levant tangen ts tha t a re  not pe rtinen t to  the  se m inar.  
 

• Sp e a ke rs  a re  t o  b e  h os t e d  b y t h e  p re viou s  w e e k’s  MPT sp e a ke r . For exam ple , 
if John  Sm ith  is  p rese nting in  week 1 and  I am  presenting in  we ek 2, it is  John’s 
responsib ility to  in troduce  m e  and  m odera te  questions for m y presenta tion .  
Hosting dutie s include  in troducing the  spe aker (provide  a  brie f background of the  
presente r’s educa tion , e tc.), and  regula ting the  flow of questions during the  
presenta tion  and  post-sem inar session .  A good m odera tor m a in ta ins the  “flow” of 
the  sem inar and  e nhances the  e ffectivene ss of the  presenta tion .  Because  som e 
faculty m ay in te rrupt with  questions, p resente rs and  m odera tors m ay wish  to  
designa te  stopping poin ts for questions (pa rticu la rly in  45-m inu te  ta lks) and  m ay 
postpone  en te rta in ing to  som e questions in  the  in te rest of tim e . 
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                          Gra d u a t e  St u d e n t  Associa t ion  (GSA)                                  
 
The  PMI Gradua te  Student Associa tion  consists of students in  the  MHI and  Molecula r 
Pa thology and  Im m unology (MPI) program s. GSA office rs a re  e lected  annua lly by 
gradua te  students in  the  Program .  The  prim ary goa ls of the  GSA are  to  im prove  
com m unica tion  be tween the  student body and  the  program  GECs, to  he lp  prepare  
students for the ir Qua lifying Exam s, and  to  foste r com m unica tion  and  socia l 
in te ractions am ong our studen ts. 
 
The  GSA works close ly with  the  DGSs and  the  GECs to  com m unica te  student concerns 
and  suggestions.  The  GSA executive  council a ttends a t least two GEC m ee tings  
annua lly to  offe r idea s on  m any aspects of departm enta l life , including coursework 
organiza tion , the  Qua lifying Exam s, and  scien tific re trea ts. 
 
To assist studen ts with  the  Qua lifying Exam , the  GSA adm iniste rs practice  exam s in  
which  the  th ird-year students present the ir thesis proposa l to  the  student body and  
fie ld  questions from  senior students. 
 
Fina lly, the  GSA works to  m ain ta in  an  en joyable  and  supportive  socia l a tm osphere  
with in  the  MHI and  MPI Program s. Student-only ga the rings with  re freshm ents a re  
he ld  and  stude nt n ights ou t a re  a lso organized . The  GSA m ay a lso coord ina te  
outreach  eve nts to  im prove  departm enta l involvem e nt in  the  grea te r Nashville  
com m unity (e .g. Habita t for Hum an ity).  Students  a re  encouraged  to  pa rticipa te  in  
GSA-sponsored  activitie s, bu t they shou ld  be  ca re fu l to  avoid  pa rticipa ting in  
extracurricu la r activitie s to  an  exte n t tha t would  underm ine  the  e ffectiveness of the ir 
re sea rch  tra in ing and  progress. 
 
 

Th e  Hon or  Syst e m                                             
 
The  essence  of gradua te  stud ies in  a  professiona l school se tting is  the  stude nt's  
m a tura tion  in to a  scien tist whose  com petence , crea tivity, critica l th inking and  
collegia lity a re  built upon a  solid  founda tion  of professiona l e th ics and  conduct. To  
th is end , strict adhere nce  to  the  Honor Code  of Vanderb ilt Un iversity is  necessa ry. 
 
The  following inform ation  concern ing the  Vanderb ilt University honor system  was 
excerp ted  from  the  Vanderb ilt University Gradua te  Studen t Handbook: 
 

“Gradua te  and  professiona l stude nts a re  subject to  the  jurisd iction  of the  
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student body tha t im plem en ts the  Honor System  in  the  Gradua te  School and  
professiona l schools - Gradua te  Honor Council and  Student Honor Council of 

the  School of Me dicine .” 
 

Studen ts a re  required  to  acqua in t them se lves with  the  provisions of the  Honor 
System . h ttps:/ /www.vanderb ilt.e du/academ icin tegrity/  
 
The  Honor System  presum es tha t a ll work subm itted  a s pa rt of academ ic 
requirem en ts is  the  origina l work of the  student un less cred it is  given  with  proper 
footnoting and  b ib liographic techniques or a s prescribed  by the  course  instructor. 
 
Chea ting, p lagia rizing, or othe rwise  fa lsifying the  resu lts  of a  study is  proh ib ited  and  
m ay constitu te  grounds for d ism issa l from  gradua te  school.  The  honor syste m  
applies no t on ly to  e xam ina tions, bu t a ll work handed  in , such  as papers, reports, 
solu tions to  problem s, tapes, film s, and  com pute r program s, un less accepted  by the  
instructor.  For gradua te  studen ts, th is e specia lly applies to  Research  Proposa ls and  
Disse rta tions. 
 
Studen ts a re  responsib le  for ob ta in ing from  the ir p rofessors an  explana tion  of the  
freedom  they m ay e xercise  in  collabora tion  with  othe r stude nts or in  the  use  of 
ou tside  sources, including the  student's  own work pre pared  and  subm itted  for 
another course .  If a  student does not ob ta in  a  clea r de fin ition  of the  applica tion  of 
the  Honor Code  from  a  professor in  any class, the  student m ust a ssum e tha t the  
Honor Council will follow the  strictest in te rpre ta tion  of the  Honor Code  with  respect 
to  tha t class. 
 
Faculty m em bers do  not rou tine ly m on itor te sts and  exam ina tions to  appre hend  
viola tors. Instructors who rem ain  in  exam ina tion  room s a re  the re  prim arily to  give  
assistance . 

 
Bre a ch  o f t h e  Hon or  Cod e  
Withou t the  support and  coopera tion  of the  en tire  studen t body, the  Honor System  
will not work.  Studen ts m ust insist on  the  absolu te  in tegrity of them se lves and  the ir 
fe llow studen ts.  It is  the  obliga tion  of every stude nt who suspects an  honor viola tion   
to  act in  one  of the  fo llowing ways, de te rm ining the  choice  of action  by the  flagrancy 
and/or ce rta in ty of the  viola tion . 
 
If a  student has reason  to  suspect tha t a  breach  of the  Honor Code  has been  
com m itted , they m ust: 
1. Issue  a  pe rsona l warn ing to  the  suspect, or 

https://www.vanderbilt.edu/academicintegrity/
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2.  Report the  incide nt to  the  Honor Council for action  by the  president. 

An officia l warn ing will be  issued  by the  Council to  the  suspect or a   
the  hea ring will be  he ld  by the  Council, or 

 
3. Inform  the  instructor during the  susp icions and  ide ntify, if possib le , the  

pe rson(s) suspected . 
 
In  addition , any Microbe-Host In te ractions instructor, course , d irector, or thesis  
advisor having reason  to  suspect a  student of breaching the  Honor Code  is  expecte d  
to  issue  a  warn ing or report the  vio la tion  to  the  Honor Council.  
    
Vio la t ion s  of t h e  Hon or  Cod e  
Viola tions of the  Honor Code  a re  cause  for d iscip lina ry actions im posed  by the  
appropria te  honor council. The  following a re  include d  as viola tions: 
 
1.  Chea ting on  an  exercise , te st, p roblem , or exam ina tion  subm itted  by a  student to  

m ee t course  require m ents.  Chea ting includes the  use  of unauthorized  a ids (such  
as crib  shee ts, d isca rded  com pute r progra m s, the  a id  of anothe r instructor or any 
action  designed  to  dece ive  a  m em ber of the  faculty or a  fe llow student on  a  take -
hom e e xam , e tc.); copying from  another studen t's  work; soliciting, giving, and/or 
rece iving unau thorize d  a id  ora lly or in  writing; or sim ila r action  contra ry to  the  
princip les of academ ic honesty.     

 
2.  Plagia rism  on  an  assigned  paper, them e , report, or othe r m ate ria l subm itte d  to  

m ee t course  requirem ents.  Plagia rism  is de fined  as using concepts or words from  
an  outside  source , whe ther in  the  form  of a  d irect quota tion  or of a  pa raphrase .   
Credit m ust be  given  to  the  origina l source  for each  idea  by footnote  or othe r 
technique  acceptab le  to  the  instructor.  For exam ple , should  the  studen t forge t to  
note  on  resea rch  ca rds the  source  of m a te ria l and  then  fa il to  footnote  the  source  
when the  paper or report is  p repared , use  of texts or papers prepared  by 
com m ercia l or noncom m ercia l agents and  subm itte d  as a  stude nt's  own work the  
student is  still com m itting a  p lagia ristic act.  Not knowing how or when to  footnote  
is  not conside red  a  su fficien t excuse . 

 
3.  Fa lsifica tion  of re su lts  of study and  rese a rch . 
 
4. Fa ilure  to  report a  known or suspected  viola tion  of the  Code  in  the  m anner 

prescribed . 
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Th e  Hon or  Cod e  Ap p lie d  t o  Pre p a r a t ion  o f Pa p e rs  
• Papers a re  to  express the  origina l though ts of the  student. If a  top ic for a  paper 

has been  d iscussed  fu lly am ong studen ts prior to  an  assignm ent, then  the  
students should  consult the  instructor about writing on  tha t top ic. 

 
• Failure  to  ind ica te  the  source  of ideas, expressions, phrases, or sen tences 

constitu tes p lagia rism . 
 
• A student m ay not subm it papers substan tia lly the  sam e  in  conten t for cred it in  

m ore  than  one  course , withou t specific a nd  prior pe rm ission  of a ll instructors 
concerned . 

 
Studen ts ofte n  have  troub le  d istingu ish ing be tween  privileged  inform ation  and  
com m on knowledge . An idea  m ay be  conside red  com m on knowledge  if it is   
encoun te red  a t least th ree  tim es in  separa te  sources during one 's  re sea rch  in to  a  
pa rticu la r subject.  (Reprin ts of one  source  do not constitu te  separa te  sources). 
 
Studen ts a re  expecte d  to  follow the  genera l ru les of footnoting for each  d iscip line . 
One  footnote  is  not sufficien t if additiona l m a te ria l from  the  sam e  resource  is  
include d  in  a  work.  Footnotes should  e xpress the  exte n t of ideas or expressions of 
othe rs tha t a re  used .  All d irect quotes m ust be  in  quota tion  m arks or b lock quote  
form at. Sim ply provid ing a  footnote  without using quota tion  m arks or b lock quote  
form at is  a  viola tion .   For furthe r in form ation  about footnoting, refe r to  A Manua l for 
Write rs by Ka te  L. Turabian , or the  MLA Style Sheet. 
 
A genera l ru le  is  w h e n  in  d ou b t , a lw a ys  cit e !  
 
The  writte n  p ledge  (re fe r to  "Undergradua te  Honor Pledge" in  the  Stude nt Handbook) 
sign ifie s tha t the  work subm itted  is  the  student's  own and  tha t it has been  com ple ted  in  
accordance  with  the  requirem ents of the  course  as specified  by the  instructor.  In  
addition , each  student and  faculty m em ber a re  expected  to  estab lish  a  clea r 
understand ing of the  requirem ents in  each  course .  Any student uncerta in  abou t the  
applica tion  of the  p le dge  in  a  pa rticu la r course  requirem ent should  a lways consult the  
instructor.  The  Honor System  pledge , or an  abbrevia tion , should  be  included  in  a ll 
written  work com ple ted  by the  stude nt and  subm itted  for a  grade .  Any work handed  in  
for cred it, however, will be  conside red  p ledged  unless othe rwise  accepted  by the  
professor. 
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Va ca t ion  Policy 
 
Gradua te  study is  a  m enta lly cha lle nging and  physica lly de m anding pursu it tha t 
requires a  student’s fu ll ded ica tion .  In tensive  study and  resea rch  on  the  pa rt of a  
student na tura lly require  vaca tions so tha t students can  re lax and  reconnect with  
loved  ones and  fam ily m em bers.  Students should  estab lish  an  understanding of the  
policies and  e xpecta tions of h is/he r re sea rch  advisor when  decid ing to  join  a  
pa rticu la r labora tory.  Faculty m em bers a re  likewise  encouraged  to  estab lish  clea r 
and  equitab le  vaca tion  policies for students  in  the ir labora tories.  In  genera l, students  
should  be  pe rm itted  a  m inim um  of 15 days of vaca tion  pe r yea r, not including 
unive rsity holidays, which  should  be  scheduled  in  coopera tion  with  the  resea rch 
advisor. 
 
 

Le a ve  Po licy 
 
The  MHI policy regard ing leave  of absence  is  tha t se t by the  Gradua te  School a s 
described  in  the  Vanderb ilt University Gradua te  Stude nt Handbook.  If a  student is  
experie ncing se rious physica l or em otiona l d ifficu ltie s, s/he  is  h ighly e ncouraged  to  
com m unica te  th is to  the  resea rch  advisor, the  Director of Gradua te  Stud ies, and/or 
the  Program  Director.   
 
The  pa renta l leave  policy can  be  found a t: 
h ttps:/ /gradschool.vanderb ilt.edu/curren t_students/pa renta l_leave .php  
 
 

BRET St u d e n t  Effo r t  Po licy 
 
Gradua te  students in  the  Microbe  Host In te ractions Program  rece iving Vanderb ilt 
University financia l support or se rvices m ust devote  fu ll-tim e  e ffort to  
gradua te  study. Stude nts cannot accept jobs for pay with in  or ou tside  the  University 
unless prior approva l is  given  by the ir advisor, the ir Director of Gradua te  Studies, 
and  the  Dean  for the  Office  of Biom edica l Resea rch  Educa tion  and  Tra in ing. 
Exceptions to  th is ru le  include  pa rt-tim e  in te rnsh ips and  activitie s tha t contribu te  to  
ca ree r deve lopm ent a nd  tha t do not excee d  the  tim e  com m itm e n t ou tline d  by the  
Na tiona l Institu tes of Hea lth , se rvice  as course  associa tes a t Vanderb ilt, and  
occasiona l and  tem pora ry pa rt-tim e  pursu its  (e .g. house  sitting). Engagem ent in  
outside  em ploym en t without ob ta in ing approva l m ay resu lt in  loss of financia l a id , 
includ ing stipe nd .   

https://gradschool.vanderbilt.edu/current_students/parental_leave.php
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BRET Tra ve l Proce d u re s  

The BRET office has developed and launched a new electronic tool to support students 
who are traveling for Vanderbilt business.  The new system, hosted in REDCap, will 
allow you to alert faculty and financial administrators of your upcoming trip and allow 
them to approve your travel and identify the funds you will use to support your trip.   

To start the process, please proceed to the BRET Travel Webpage.  On the right-hand 
tool bar, please click “Student Intent to Travel REDCap” to access the form.  

For a guide on the travel process, please refer to the BRET Travel Procedures posted on 
the BRET Travel Webpage.  You may refer all travel-related questions to Aaron 
Howard.  You may also schedule a 1:1 meeting with him at any time.  

 
 

Gra du a t e  Sch ool Ca t a log 
 
Inform ation  for curren t Vanderb ilt gradua te  students can  a lso be  accessed  through  
the  Gradua te  School ca ta log or on line  a t: 
h ttps:/ /www.vanderb ilt.edu/ca ta logs/gradua te /gradua te -school/  
The  website  and  ca ta log a lso provide  inform ation  regard ing The sis and  Disse rta tion  
guide lines, Gradua tion  Form s, Registra tion  Instructions, Honor Council in form ation , 
Trave l Grant Applica tion , Change  of Address, and  additiona l he lp fu l in form ation .  
You can  a lso access the  MHI Ca ta log portion  of the  Gradua te  School Ca ta log d irectly 
by clicking he re .  

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmedschool.vanderbilt.edu%2Fbret%2Fguidelines-for-student-travel%2F&data=05%7C02%7Cliz.roelofsz%40Vanderbilt.Edu%7Cd02423d305544a07209f08dc7fe1709a%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638525853456349130%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=XchkXgtAmtQvUCN2F42u5b4CvhL%2BY1erG1cPmVTZn2A%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmedschool.vanderbilt.edu%2Fbret%2Fguidelines-for-student-travel%2F&data=05%7C02%7Cliz.roelofsz%40Vanderbilt.Edu%7Cd02423d305544a07209f08dc7fe1709a%7Cba5a7f39e3be4ab3b45067fa80faecad%7C0%7C0%7C638525853456354050%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PLKLAW%2F0XNtbQ%2BfgfyP8Yw323HmOK84hWDdr6XadhOA%3D&reserved=0
mailto:aaron.w.howard@vanderbilt.edu
mailto:aaron.w.howard@vanderbilt.edu
mailto:https://doodle.com/bp/aaronhoward1/student-travel-expenses
https://www.vanderbilt.edu/catalogs/graduate/graduate-school/
https://www.vanderbilt.edu/catalogs/kuali/graduate-23-24.php#/policy/Bk97UeACO?q=MHI&&limit=20&skip=0&bc=true&bcCurrent=Microbe-Host%20Interaction&bcItemType=policies
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