How to Find a Policy/SOP in PolicyTech

There are a couple of methods a policy can be found in PolicyTech. You can search
broadly with a keyword or you can browse policies/SOPs specific to a certain department.

1. Login to PolicyTech
(https://vanderbilt.policytech.com/)

Search Broadly Search Periop-Specific
2. Select Documents in the left navigation 2. Select Documents in the left navigation and
and then Search in the menu then Browse in the menu
3. Type in the keyword in the search box 3. Click on the plus sign next to Ancillary
4. Scroll down until you find the policy/SOP Services (yellow circle)
you need 4. Click on Perioperative Services (yellow circle)

Continue to the following slides for screenshots of these steps.
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In the pop-up, note the option to change the search field
When you click the arrow next to Title (which is the
default search field), another pop-up lists other ways to
search with a keyword (full text might be good for a very
specific topic)
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Ancillary Services is an expanding menu
Selecting Perioperative Services displays
the policies/SOPs for our department
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