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    One on One Agenda

Date: 
Name:

One on One with:
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	To:
	

	Cc:
	

	From:
	


1. Agenda
	Topic
	Presenter
	Time

	A. People
1) Xxxxxxx
2) Xxxxxxx
a) Xxxxxxxx
b) Xxxxxxxx
i) Xxxxxxxx
ii) Xxxxxxxx
· Xxxxxxxx
· Xxxxxxxx
· Xxxxxxxxx
· Xxxxxxxxxx

	
	

	B. Service

	
	

	C. Quality

	
	

	D. Finance

	
	

	E. Innovation

	
	

	F. Old Business


	
	

	G. New Business 

	
	

	H. Action Item Review 
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