<insert extra lines appropriate for your letterhead & delete this text>
Letter of Agreement for Architects/Consultants

Date:
<insert date>
To: 
<insert name of VUMC project manager>
VUMC Planning, Design, and Construction
From:
<insert name of Project Architect>

<insert A&E Firm Name>
Re:
<insert VUMC Project Name (Building, Space Department and Description)

Agreement for Consulting Services

This letter confirms our phone conversation/meeting, etc. dated <insert date of conversation/meeting> where it was agreed that <insert firm name> will provide consulting services for the above project. All terms, conditions, etc. except as specifically modified herein, will be in accordance with our standard agreement for services AIA B101 - 2007 as modified by VUMC March 30, 2015 and executed with VUMC on <insert date master agreement executed>. Copies of same are on file in our offices and in the office of Planning, Design, and Construction in the medical center. In addition, all provisions of the General Conditions, AIA Document A201-2007 as modified October 30, 2015 by Vanderbilt University Medical Center, shall apply unless specifically modified in this document.

1. 
Specific Provisions:

<include name, location, and detailed description of Project per page one (1) of Master Agreement>
2.
This agreement is based on the Initial information set forth and in (optional) Exhibit A, Initial Information:
<insert details of the Project site and program per 1.1. of Master Agreement or if none, insert the word "none">
3.
Amount of the Owner's budget for the Cost of the Work, excluding the Architect's compensation, is:
<insert construction budget per 1.1. of the Master Agreement>
4.
The Owner's Designated Representative is:

<insert name of VUMC project manager per 1.1. of Master Agreement>
5.
The Owner's other consultants and contractors, if any, are:

<insert names of other owner's consultants or contractors per 1.1. of Master Agreement, or if none, insert the word "none">
6.
The Architects Designated Representative is:

<insert name of architect's representative per 1.1. of Master Agreement>
7.
The consultants retained at the Architect's expense are:

<insert names of all architect's consultants per 1.1. of Master Agreement, or if none, insert the word "none">
8.
The anticipated procurement method is: 
<insert Construction Management or other agreed upon method per 1.1 of Master Agreement, or if unknown, insert "unknown">
9.
The Owner’s anticipated dates for “Commencement of Construction” and “Substantial Completion” are: 

<insert specific parameters per 1.2. of Master Agreement, or if none, insert the word "none">
10.
Compensation shall be per VUMC Planning, Design, and Construction schedule  dated September 23, 2019 or as follows:

<insert compensation per 11.1 of Master Agreement, including Fee % and estimated fee amount> 
11.
Description of each Additional Service as the Architect’s responsibility:

<insert additional services as designated in Section 4.1 and 4.2 and itemized cost or basis of compensation, as designated in 11.2 of the Master Agreement or identify as "Basic Service" if no cost>
12.
For Additional Services that may arise during the course of the project, including those under Section 4.3:
<insert any adjustments per 11.3 of Master Agreement, or if none, insert the word "none">
13.
Reimbursable expenses shall be as described in articles 11.8.1 and 11.8.2 or as follows:

<insert an estimate for all reimbursables including closeout documents>
14.
Hourly billing rates for services of the Architect and the Architect’s consultants, if any, are set forth below:

<insert hourly billing rates per 11.7 of Master Agreement, or if not applicable, insert "N/A">
15.
If the services covered by this Agreement have not been completed within <insert number of months> months of the date hereof compensation may be adjusted as provided in articles 4.3.4 and 11.3 of The Agreement.

16.
Special Terms and conditions that modify this Agreement are as follows:


<insert special terms and conditions per Article 12 of Master Agreement, or if none, insert the word "none">
17.
Other documents, if any, forming part of the Agreement are:

<insert specific documents per 13.2.3 of the Master Agreement, always including Vanderbilt University Medical Center Independent Contractor/External Consultant Conflict of Interest Certification>
Executed by the Architect:
<insert name and title>
Signed:


Date: 

Executed by Vanderbilt University Medical Center, 

John F. Manning, Jr., Ph.D., MBA

Chief Operating Officer, Corporate Chief of Staff
Signed:


Date: 

Architectural Standard LOA ($All) 7.19.2012

