<insert extra lines appropriate for your letterhead & delete this text>
Change in Services Agreement for Architects/Consultants

Date:
<insert date>
To: 
<insert name of VUMC project manager>
VUMC Planning, Design, and Construction
From:
<insert name of Project Architect>

<insert A&E Firm Name>
Re:
<insert VUMC Project Name (Building, Space Department and Description)

Change in Services Agreement No. <insert appropriate number>
This letter confirms our request for a Change in Services in accordance with Paragraphs 3.6.5.4 and 4.3 of our standard agreement for services AIA B101 - 2007 as modified by VUMC <insert date>  and executed with VUMC on <insert date master agreement executed>. Copies of same are on file in our offices and in the office of Planning, Design & Construction in the medical center. In addition, all provisions of the General Conditions, AIA Document A201-2007 as modified <insert date> by Vanderbilt University Medical Center, shall apply unless specifically modified in this document.

1. 
Circumstances affecting services:
<include detailed description of circumstances affecting Architect's services per paragraphs 3.6.5.4 and 4.3.1 of Master Agreement>
2.
Compensation shall be adjusted as follows:
<insert method of adjustment as agreed upon (i.e. hourly rate not to exceed a given amount or a lump sum agreement) per 11.2, 11.3, 11.4 and/or 4.3 of Master Agreement>
3.
Additional reimbursable expenses:
<insert projected expenses per 11.8.1 and 11.8.2 of the Master Agreement>
4.
Recap of Compensation:

Initial Contract Amount:
<$ amount>
Initial Estimated Reimbursables: 
<$ amount>
Additional Services (models, etc.)
<$ amount>
Previously approved Changes:
 <$ amount>


Previous changes in Reimbursables: 
<$ amount>


Previous Total Contract Amount: 
<$ amount>


Compensation from item 2 above: 
<$ amount>


Reimbursables from item 3 above: 
<$ amount>


Total Contract Amount to Date: 
<$ amount>


Executed by the Architect:
<insert name and title>
Signed:


Date: 

Executed by Vanderbilt University Medical Center, 

John F. Manning, Jr., Ph.D., MBA
Chief Operating Officer, Corporate Chief of Staff
Signed:


Date: 
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