
Research Security Training

VUMC Office of Research

A “how to” guide for getting started



Learn more in the FAQs here: 
https://www.nsf.gov/research-

security/training

Why do I need Research Security training?

Personnel on federally-
funded research grants 

must take the training less 
than one year prior to 

grant submission!

• As a federal grant recipient, VUMC must 
maintain a Research Security Program, 
with Research Security Training as a key 
element

• This requirement and others were 
outlined in National Security Presidential 
Memorandum 33 (issued on Jan. 14, 
2021) and codified in the "CHIPS and 
Science Act of 2022," Section 10634

• VUMC requires research security training 
for all covered individuals. We are ALL 
partners in understanding risks and 
keeping VUMC research secure.

https://www.nsf.gov/research-security/training
https://www.nsf.gov/research-security/training
https://www.nsf.gov/research-security/training


CITI training
• We have partnered with CITI to offer 

“Research Security Training 
(Combined Course) A condensed 
and combined single-module course 
based on the NSF’s Research 
Security Training”

• This module meets the federal 
training requirements

• You will need a free CITI account
• It may take 1-2 hours to complete

This single-module course contains the following sections:

•Section 1: Introduction to Research Security

•Section 2: The Importance of Disclosure

•Section 3: Risk mitigation and Management

•Section 4: International Collaboration



Create a CITI account
Already have a CITI account? Skip to next slide

• Visit https://about.citiprogram.org/

• Click “Register” to create a new account

• Click “Select Your Organization Affiliation” and select 
Vanderbilt University

• Review and agree to terms and affirm that you are an 
affiliate of Vanderbilt University

• Enter personal information; use vumc.org or 
vanderbilt.edu email address as primary!

• Create log in credentials and finish registration
• Please connect your ORCID iD to help us accurately track and 

report completed training!

• See the CITI guide to getting started for more help

https://about.citiprogram.org/
https://support.citiprogram.org/s/article/updated-guide-to-getting-started#Registering


Affiliate an existing CITI account 

Already affiliated with VU? Skip to next slide

• Visit https://about.citiprogram.org/

• Click “Log in”

• Check if you are affiliated with Vanderbilt University: 
will show up on “My Courses” tab

• If you do NOT already see VU as shown (red box), 
click “add affiliation” (either yellow box) 

• Search Vanderbilt University and agree to terms

• Proceed to next step once you see Vanderbilt 
University on your institutional course list

https://about.citiprogram.org/


Update your institutional 
profile
This step is critical for tracking and reporting of 
your course completion! Please do not skip.

• Navigate to “Profiles” 

• Scroll to “linked identifiers” and add your ORCID 
iD (if you have one)

IMPORTANT STEP!!!!

• Click “Edit Profile” beside Vanderbilt University
• Confirm your VUMC.org or Vanderbilt.edu email is your 

“institutional email address”
• Confirm your Department is correct
• Confirm your Role is correct
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Add Research Security course

• Navigate to “My Courses” tab 

• Click “View Courses” beside Vanderbilt University

• Scroll to “Learner Tools” box and click “Add a Course”
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Add Research Security course
• Review instructions; scroll to course list and 

select “I would like to view the Research 
Security Training” 

IMPORTANT STEP!!!!

Select the course titled “Research Security 
Training (Combined Course) A condensed 

and combined single-module course based 
on the NSF’s Research Security Training.”

This module is REQUIRED for VUMC faculty and staff. You 
may take the other modules as well, but they will not fulfill 

the training requirements.



Complete Research Security 
course
• You are now enrolled! Click “Start Now” and then 

“View Module” to launch the training

• Progress is automatically saved when you select 
“Exit Module”

• Return to the training at any time by navigating to “My 
Courses” and accessing your Vanderbilt University 
courses



Reporting course completion
• Course completion is automatically recorded 

in CITI. Reports will be periodically captured 
and submitted to the VUMC Office of 
Sponsored Programs.

• If you complete your Research Security 
training less than 1 month before a grant 
submission, please email 
ResearchSecurity@vumc.org with your name, 
department, and grant submission date. 

• The Research Security team will confirm your 
records in CITI and notify OSP of the course 
completion.

Contact 
ResearchSecurity@vumc.org 
with any questions about the 

training requirement or 
tracking/reporting!

Additional Contacts:
amy.f.martinez@vumc.org 
katelyn.poole@vumc.org 

mailto:ResearchSecurity@vumc.org
mailto:ResearchSecurity@vumc.org
mailto:amy.f.martinez@vumc.org
mailto:Katelyn.poole@vumc.org


Thank you for your partnership to keep VUMC research 
secure, innovative, and compliant!
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