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Medication Order Icons
Some med orders will be tagged with an icon or group of 

icons to indicate important information about the order. 

See screen 3.

This med order requires a witness. 

Give this med order as needed.

This med order is new. 

These icons show on the Inactive 
Med Order tab:

This med order cannot be issued 

because it is not time to administer 

it to the patient. 

This med order cannot be issued 

because it is not an active order. 
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Log On
Use of Omnicell cabinets is restricted, and all users are 

required to log on.

 Some cabinets may require strong passwords. Follow 

screen prompts.

 Always remember to log off when you are done on 

the system and whenever you exit the room. This 

ensures that no transactions can be completed by 

another user with your ID.

Patient Lists 
When you log on, tabs at the bottom of the screen help 

you locate the patient you need. Some tabs may not 

show on all cabinets. See screen 1.

Global 
Patient List Lists all patients in the facility.

Local 
Patient List Lists all patients in this area.

Partial 
Dose List

Displays a list of patients who have 

undocumented medication issues.

Case List Displays a list of all cases.

My Patients Displays a list of patients assigned 

to you (used with Anywhere RN).
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Add Patient
Use this task to add a temporary patient if they cannot be 

found on one of the patient lists. 

 Enter the information correctly so that pharmacy can 

reconcile the information for proper billing. 

 Adding patients should be a rare occurrence. 

 Follow hospital policy. 

1. Log on. 

2. Press Add New Patient.

3. On the New Patient Information screen, enter as 
much information about the patient as possible: 
first name, last name, date of birth, OR number, 
etc. See screen 2.

4. Once all the information is entered, press Add 
New Patient or press Enter on the keyboard.

5. The patient screen for the temporary patient is 
displayed. The patient’s name is displayed on the 
patient list as TMP (temporary).
cell, Inc.
Medication Order Tabs
Med order tabs help you locate the med order you need 

for the patient. Some tabs may not show on all cabinets. 

A profiled med order is one that has been reviewed and 

approved by a pharmacist. See screen 3.

Display 
Meds to 

Remove*

Displays the list of items that you 
have selected to remove for this 
patient during this session.

Stocked 
Meds*

Lists all items stocked in this cabinet. 
Use for overrides when you cannot 
find an item on the Scheduled Meds 
or Active Med Order tabs. 

Active 
Med Orders

Displays a list of the all active 
profiled orders for the patient. 
Includes PRN and STAT items. 

Inactive 
Med Orders

Displays med orders that are currently 
inactive, on hold, have not yet 
started, or discontinued.

PRN Displays a list of pro re nata (as 
needed) med orders.

Scheduled 
Meds

Displays a list of active med orders 
that are due to be administered. 
Updates as scheduled times update.

*This button could say Items instead of Meds if the cabinet is 
stocked with both meds and supply items.
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Issue a Med
 You will either issue items by quantity or by dose 

depending on how your cabinet is configured. 

 You cannot issue items that appear gray on screen. 

These items are either not assigned to the cabinet or 

you do not have appropriate access rights to them.

1. Log on. 

2. Select patient.

3. Press Remove Meds.*

4. From any med order tab, select desired item.

5. Acknowledge on-screen alerts, if prompted.

6. Modify quantity or dose to remove, if necessary. 
Press OK. See screen 4.

7. When all desired items are selected, press 
Remove Now. 

8. Follow screen prompts to access item(s).

9. Press Remove Now.

10. Press Exit to conclude.
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Waste Partial Dose During Issue
Use this task to waste part of a medication dose during 
the issue transaction. 
 The ability to waste partial doses at time of issue may 

not be available on all cabinets. 

 If not available, waste must be recorded separate 

from the issue transaction.

1. During issue, after you select the item, modify the 
default Intended Dose as needed. Press OK.

2. Press Remove Now.

3. Follow screen prompts to access item(s).

4. Press Waste Partial Dose. This button is shown 
only after you access the bin.

5. Modify the waste amount, if necessary. Press OK. 
The waste amount is computed automatically 
based on the intended partial dose.

6. Close bin and drawer.

7. Press Exit to conclude.

See the PMA Quick Reference document for 
more information on calculating and recording 
administration, waste, and return amounts. 
icell, Inc.
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Record Your Waste
 Enter waste amount for a given issue 

(recommended) or multiple issues. 

 If you need to complete return and waste 
transactions, complete the return first.

 A witness may be required.

1. Log on. 
2. Press OK to acknowledge the message:

You have partial dose issues that
require waste documentation.

3. Select patient.
4. Press Waste Meds*

5. On the Meds Requiring Waste tab, select med. 
This tab provides a list of your issued meds with 
outstanding waste. If you cannot find the med, 
press All Meds (undocumented meds by all users). 

6. Enter or modify Administration Amount, Waste 
Amount, and Waste Reason. See screen 5.

7. Have witness enter their ID, if prompted.
8. Press Record Waste Now. 
9. Dispose of waste following hospital policy.

10. Press Exit to conclude.
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Return a Med
 Enter return amount for a given issue 

(recommended) or multiple issues. 

 A witness may be required.

1. Log on. 

2. Select patient. 

3. Press Return Meds.*

4. On the Meds Eligible for Return tab, select 
desired med. This tab provides a list of your 
issued meds. If you cannot find the med, press All 
Meds (undocumented meds by all users).

5. Enter or modify Administration Amount and 
Quantity to Return. See screen 6. 
Note: Make sure to enter an administration amount, 
even if it is zero.

6. Press Return Now.

7. Have witness enter their ID, if prompted.

8. Follow screen prompts for where to return med.

9. Press Exit to conclude.

*This button could say Items instead of Meds if the cabinet is stocked 
with both meds and supply items.
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