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Find and Adjust Inventory Balance

The Find Inventory Balance report displays all items within a specific inventory site. Those quantities can then be

adjusted to more accurately reflect the physical inventory within the location by using the Adjust Inventory task. Follow

the steps below to view and accurately adjust inventory.

3. Adjust inventory by either changing
Quantity to Adjust (adds/subtracts value) ;
or New Quantity on Hand (replaces value). T

Quantity On
Hand

4. Add Adjustment Reason by clicking the
field and selecting a reason.

5. Select Submit.
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QUESTIONS?

Please email BusinessEducation@vumc.org.
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