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Workday 

Report Name 

Security Role(s) 

needed 

Description Prompt Fields Available Columns Report Notes 

CR Fin - 

Labor Detail 

by Fiscal 

Period 
 

Cost Center 

Manager 

Cost Center 

Financial Analyst 

with Payroll Details 

Grant Manager 

Grant Financial 

Analyst 

 

Provides information about Hours & 

Amount paid for each worker by 

Cost Center, Cost Center Hierarchy, 

Grant or Grant Hierarchy. For the 

fiscal period selected returns Journal 

Source, Cost Center, Grant, Gift, 

Project, Program, Spend Category, 

Pay Component, Pay Group, Job 

Profile, Total Paid Hours, Total Paid 

Dollars. Only includes salary 

expense, no fringe. 

      *Company 

       Organization 

       *Period 

       Worktags 

       Pay Group 

Journal; Journal Source; Cost 

Center Code; Cost Center; Ledger 

Account; Spend Category; Grant; 

Gift; Program; Project; Fund; 

Salary Over the Cap Type; 

Employee Name; Supervisory Org 

ID; Supervisory Org; Job Profile; 

Pay Component; Pay End Date; 

Pay Cycle Type; Pay Group; Check 

Date; Earns Begin/End Date; 

VUMC Paid Hours/Amt 

Report can only be 

run for one period 

at a time. 

 

 

 

 

 

 

 

 

 

 



 
  

Workday 

Report Name 

Security Role(s) 

needed 

Description Prompt Fields Available Columns Report Notes 

CR Fin - 

Department 

Salary Trend 

for Grant or 

Award 
 

Grant Manager 

Grant Financial 

Analyst 

Combines actual and obligation 

journals from payroll to trend salary 

and fringe by person for the 

prompted grant or award. Payroll 

obligations build for the current 

fiscal year, or for research only 

through the award line end date. 

       Company for 

Organization 

Reporting 

       Period 

       Organization 

       Award 

       Worktags 

       Budget Date 

less than or    

equal to  

Employee; Ledger Account; 

Grant; Fund; Column for each 

period 

If a Budget End 

Date prompt is 

entered, the 

report will return 

less than or equal 

to the award line 

end date.  If no 

Budget Date is 

entered, the 

report defaults to 

up to 3 fiscal years 

of returns. 

 

 

 

 

 

 

 

 

 

 

 



 
  

Workday 

Report Name 

Security Role(s) 

needed 

Description Prompt Fields Available Columns Report Notes 

CR Fin - 

Grant and 

Award 

Obligations 
 

Grant Manager 

Grant Financial 

Analyst 

For the Grant or Award prompted, 

provides a summary of obligations 

only from payroll to trend salary and 

fringe by person. Payroll obligations 

build for the current fiscal year, or for 

research only through the award line 

end date. 

       *Company for 

Organization 

Reporting 

       *Period 

        Organization 

       Award 

       Worktags 

       Budget Date 

less than or   

equal to  

Employee; Ledger Account; 

Grant; Fund; Total obligation 

amount by person, ledger 

account, and funding source for 

the specified period 

If a Budget End 

Date prompt is 

entered, the 

report will return 

less than or equal 

to the award line 

end date.  If no 

Budget Date is 

entered, the 

report defaults to 

up to 3 fiscal years 

of returns. 

Changes from 

PCAs will appear 

with biweekly 

process updates.  

 

 

 

 

 

  

 

 

 



 
  

Workday 

Report Name 

Security Role(s) 

needed 

Description Prompt Fields Available Columns Report Notes 

CR Fin - 

Research 

Transaction 

Summary 
 

Grant Manager 

Grant Financial 

Analyst 

For the grant or grant hierarchy 

prompted, returns a summary of 

expense transaction amounts by 

account and period. Provides a 

subtotal for Direct and F&A 

expenses. Can by run by Grant 

Manager or Grant Financial Analysts. 

       *Company 

       Organization 

       *Year 

       Period 

       Worktags 

Ledger Account; Column for each 

period 

Must be run at a 

grant or grant 

hierarchy level 

because the report 

is for research 

only.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
  

 

Workday 

Report Name 

Security Role(s) 

needed 

Description Prompt Fields Available Columns Report Notes 

CR Fin – 

Department 

Account 

Activity 
 

Cost Center Manager 

Cost Center Financial 

Analyst 

Cost Center 

Financial Analyst with 

Payroll Details 

Grant Manager 

Grant Financial 

Analyst 

Gift Manager 

Gift Analyst 

Program Manager 

Program Financial 

Analyst 

Project Financial 

Analyst 

For the period selected, returns 

beginning balance, activity, and 

ending balance by account. 

       *Company 

       *Organization 

        *Period 

       Worktags 

Ledger Account; Beginning 

Balance; Debit Amount; Credit 

Amount; Ending Balance 

Optional prompt 

limits results on 

organization and 

period selected. 

Ex. Use fund to 

limit result to 

activity in a specific 

fund type in 

combination with 

the Organization 

selected. 

 

 

 

 

 

 

 



 
  

Workday Report Name Security Role(s) needed Description 

Dashboard – Department Finance 

Reports 

Cost Center Manager 

Cost Center Financial Analyst 

Cost Center Financial Analyst with Payroll Details 

Grant Manager 

Grant Financial Analyst 

Gift Manager 

Gift Analyst 

Program Manager 

Program Financial Analyst 

Project Financial Analyst 

This is a dashboard of available Workday 

Finance reports.  There are two tabs:  

• Clinical Enterprise  

• Academic Enterprise  

This dashboard lists available finance reports, 

along with descriptions, that users may run, 

based on their security roles. 

 

 

 

 

 

 

 

 

 

 

 

 


