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View Disciplinary Action 

VUMC Managers and Business Partners can View Disciplinary Actions in Workday. The process is triggered when an 

investigation and review of employee misconduct has been determined. The manager determines the appropriate  

disciplinary action with the HR Business Partner, if necessary. Follow the steps below to View Disciplinary Action  

in Workday. 

From the Workday Homepage: 

1. Type the name of the Employee in the Search field. 
 
2. Select the appropriate employee. 
 
3. Select Performance on the Employee’s profile page. 
 
4. Select the Disciplinary Actions tab. 
 
Note: The grid displays  all disciplinary actions with In 
Progress items being at the top and the Completed  
actions at the bottom. 
 
5. To view an individual Disciplinary Action report,  
select View. 
 
6. This will open the View Printable Employee Review 
page. Select OK when you are finished reviewing the 
disciplinary action information. 
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QUESTIONS? 

Please email BusinessEducation@vumc.org.  
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