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Talent Profile

Workday has a feature new to VUMC called the “Talent Profile” that is a repository for your skills, experience,
education, professional goals, internal jobs of interest, etc. In the Talent Profile, you can record anything you wish to
share about your professional profile. You will be prompted to update your Talent Profile annually, but edits and addi-
tions can be made anytime. This guide will explain how to enter information into your Talent Profile.

Getting Started

1. Log into Workday, and check your My Tasks inbox for Actions.

2. Click on the Action to update your talent profile. (See page 4 below to update Talent Profile without
My Tasks inbox notification.)

3. Click “Go to Guided Editor” to begin.
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The steps below can be followed for each section of the Talent Profile.

Qualifications: Awards and Activities, Education, Job History, Publications, and Training

Personal Credentials: Languages, Skills, Talent Statement

Development Areas

Interests: Career Interests, Job Interests

1. To add an award, click Add.
= w Q search

2. Enter your information in each blank

field. All Items 1 em

. . . . h: All t .
3. If you wish to include more details, click Q serch Aliens . Update My Talent Profile  Update Profile: T
- . oy . [-11]
Details to display additional fields. e Advanced Search
. Update Profile: Talent Profile Update: Shanda Lear

4. Click the back arrow to leave the sub- (0000001) Awards and Activitios

section or the grey check mark to save. add
5. At the end of each section, click Next. e T

Type *

¥ Award Q

Title *

‘ DAISY ‘

Sponsor/lssuer

‘ The DAISY Foundation ‘

Start Date *

‘asmzrzaza = ‘

v Details e

End Date

‘MMIDD,‘YWY = ‘

Description
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| was nominated by a patient and her family for providing excellent nursing care.

Related Position

URL

Q Jo

QUESTIONS?

Please email BusinessEducation@vumc.org.
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As you complete each section, you can track your progress and move between sections in any order.

Navigation a
Qualifications ~
1. Track your progress with the progress bar.

2. Click Next to get to the next section.

3. Jump to any section with the dropdown.

4. Review all sections in Summary.

5. Click Submit to complete.

Qualifications ~

Personal Credentials
Development Areas

Interests

summary

Qualifications Guide Me

Awards and Activities

Definitions: Type 0 X 2

Award

Talent Statement: A single sentence or phrase that head-

Title *

lines your professional profile. Examples: Trusted Healthcare
Administration Leader; RN Passionate about ED Care.

Development Areas: Professional development or skills you

plan to pursue.

Career Interests: Long term career goals. Examples: become
a Administrative Officer; Earn a BSN; work in central finance.

Job Interests: specific jobs/roles within the organization you
are interested in.

DAISY

Start Date *

05/02/2020

Add

Education

School

University of Louisville

Degree

BS

Field of Study

Pavrhiatric My

( Close

QUESTIONS?

Please email BusinessEducation@vumc.org.
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You can make changes to your talent profile at any time, not just when prompted. To navigate to your talent profile

without the Action from your Inbox, follow the steps below.

Accessing Your Talent Profile
1. Click the Profile icon.
2. Click View Profile.
3. Click Career.
4. Use the tabs at the top to navigate to each section.

5. Click Add or Edit to any section you wish to change
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Turn off the new tables view (D)
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QUESTIONS?

Please email BusinessEducation@vumc.org.
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