
 

11/13/2023 

 

Benefits Enrollment Statement (All Employees) 

This guide will provide how to view your benefits summary. Please follow the steps below to complete this process.  

 

Benefits Enrollment Statement (All Employees) 

 

From your homepage: 

1. Select Menu. 

2. Select Benefits and Pay.  

3. Expand Benefits. 

4. Select Benefits by Date. 

5. Enter a date within the plan year you wish to view. 

Note: Data prior to 2023 is not available in Workday. 

6. Select OK. 

7. The enrollment statement will now display. To save 

and/or print,  

8. Select PDF in the top right corner of the statement.  

9. Select Download to print or save the PDF 

document. (See next page for details.) 
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Benefit Plan— Lists the benefits you are enrolled in  

based on the date selected (displayed at top of report). 

Beneficiaries— Any beneficiary added to your 

plan(s) are listed. 

Coverage Begin Date— The date each of the benefit  

plan(s) listed will begin coverage for you and any  

dependents listed. 

Employee Cost (Bi-weekly/Monthly)— Your  

portion (cost) of the benefit plan(s) listed, either  

bi-weekly or monthly. 

Deduction Begin Date— The date each of the benefit 

plan(s) listed will begin to be deducted from your paycheck. 

Employer Contribution (Bi-weekly/Monthly)

— The amount that VUMC pays towards your  

benefit coverage bi-weekly or monthly.  

Coverage— The amount of coverage you have enrolled  

in for each benefit plan. 

Benefit Credit (Bi-weekly/Monthly)— If   

applicable, displays any benefit credit you receive  

bi-weekly or monthly. 

Calculated Coverage— The amount of coverage for  

like insurance, Long Term Disability, and/or Short Term  

Disability. 

Current Benefit Credits— If applicable, displays 

the details of any current  benefit credit you receive  

bi-weekly or monthly.  

Dependents— Any dependents included in/covered by 

the benefit plan(s) listed. 
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Benefits Enrollment Statement (All Employees) 

The image below is an example of the downloaded PDF Benefits Enrollment Summary. Your report will display your 
selections and coverage amounts and may not show all the options below.  

QUESTIONS? 

Please email BusinessEducation@vumc.org.  
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