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Workday automatically calculates the portion of salary under and over salary cap when 
payroll is calculated.  When completing a Payroll Costing Allocation, you can designate 
where the salary over the cap is assigned.  This document will guide you through this 
process. You may identify a gift, project, program, VU Grant or cost center.  If no source of 
funding or Salary Over the Cap Default is identified, Workday will still calculate salary over 
the cap and charge it to the employee’s default cost center assignment. 

 Refer to the Research PCA guide for Payroll Costing Allocation instructions.  

 

 

Update Salary Over the Cap Default Costing Allocations 
Default Costing Allocations for salary over the cap are displayed in the Salary Over the 
Cap Default Costing Allocation Details section. If there is not a Default Costing 
Allocation entered, Workday will still calculate salary over the cap and charge it to the 
employee’s default cost center assignment. 

The Salary over the Cap Default Costing Allocation is not an override. If there  

The default may be added or updated at any time. 

1. To enter the default source of funding to where the calculated salary over the cap 
should be charged, click the + to add a blank row.  
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2. Enter the Costing Company of Vanderbilt University Medical Center first. Next 
update your driver worktag, such as VU Grant, Gift, Project, Program or Cost Center. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
3. The driver worktag will update the related worktags. In this example, a Program 

worktag was entered. 

 

 

 

 

 

 

 

 

Updates will be saved when you complete your Costing Allocation and click Submit. 
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Update the Funding Source in a PCA 
Within the Costing Allocation section, any distribution charged to a grant where a sponsor-
imposed salary cap is applicable will be indicated in the Salary Over the Cap 
columns.  Workday automatically calculates the portion of salary under and over salary 
cap when payroll is calculated. Remember, if no source of funding or Salary Over the Cap 
Default is identified, Workday will still calculate salary over the cap and charge it to the 
employee’s default cost center assignment. 

NOTE: The salary over the cap tag is assigned to the award where the grant is attached.  If 
there is no sponsor-imposed cap, no salary over the cap will be calculated.  

 

1. To change the unique source of funding to where the calculated Salary Over the Cap 
should be charged, click the number, in this example,         . If the grant worktag is 
expired, the         will not appear because the award will not be charged when payroll 
processes.                                                      

 

 

 

 

 

 

 

You may also click on zero to add a funding source                                                                          
where the Salary Over the Cap is defaulting to                                                                                          
the Salary Over the Cap Default Costing Allocation.  

Zero indicates that the Salary Over the Cap Default                                                                         
Costing Allocation is the funding source for that row. 
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2. Upon opening the Salary Over the Cap, select the minus sign to remove the row and 
delete the incorrect worktag. 
 
Note: If your goal is to remove the unique Salary Over the Cap source and have the 
default fund the SOC instead, skip steps 3 and 4. When this is done, the Salary Over 
the Cap number displayed in the Costing Allocation section will be zero. 
 
 
 
 
 
 
 
 
 
 
 

 

 
3. Select the plus sign to enter your new funding source for Salary Over the Cap.  
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4. Your Grant, Gift, Project and Program worktags should be entered first as these are 
your driver worktags. All related worktags will populate based on the driver worktag. 

NOTE: VU Grants may be used as the Funding, or Costing, Source for Salary Over 
the Cap. They will be entered in the Grant column. This is the only GR worktag that 
may be used. If another GR worktag is entered, Workday will present you with an 
error message.  

 

 

 

 

 

 

Scroll to the right to see all related worktags populated once the driver worktag is 
entered, which is a Program in this example. 

5. Select Done when complete. 
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6. Confirm the PCA details are correct in the Costing Allocation section. 
7. Enter a detailed comment about your changes. 
8. Click Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Payroll Costing Allocation with Salary Over the Cap is now submitted. 

 

Questions? Email vumc.effort@vumc.org. 
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