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Department Finance Reports Dashboard 

The department of Finance has consolidated a list of helpful financial reports in one location in Workday. 

This dashboard can be accessed via the search bar or saved as an app. Use the guide below to locate and 

save the dashboard as an app.  

Save the Dashboard as an App 

1. From the Workday homepage, click the Menu button. 

2. On the Apps tab of the drop down, select Add Apps. 

3. Search and select Department Finance Reports. 

4. Review your updated list of apps that contains a link the Department Finance Reports Dashboard. 
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Department Finance Reports Dashboard 

For a comprehensive list of reports with descriptions, security roles, and legacy names, click here: 

Link Coming Soon! 

QUESTIONS? 

Please email BusinessEducation@vumc.org.  

Navigating Dashboards 

1. Toggle between the dashboards for Clinical Enterprise and Academic Enterprise. 

2. View descriptions of each report nest to the report name 

3. Open reports in a new tab– right click the report name, click See in New Tab 
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