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Research Workday Town Hall Agenda

September 28, 2023

• Welcome

• Capital Planning & Review

• Purchasing: Capital

• Accounting for Capital Purchase

• Q&A
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Capital Planning & Review
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Capital Planning & Review

1. What is capital

2. How to find the tool

3. How to get access to the tool

4. How to use the tool (Demo)

5. Academic Specific SBAR
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What is Capital?
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Routine and Strategic
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Laptops and Desktops (SC405) Spend Category
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When is Leasing ok (Biomedical Equipment)?



9

DRAFTDRAFT
Divisions that Spend Capital
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How do l Find the Capital Planning Tool?
 

1. From the WorkDay homepage, search for "Capital 
Planning" in the search bar.

2. After the search has been executed, click the "task" 
from the list of options.

3. You will arrive at the Capital Tool landing page with 
"tiles" that allow you to complete different tasks.



11

DRAFTDRAFT
Resources and Access to the Capital Tool?
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Demo
 

https://www.myworkday.com/vumc/d/wday/app/capitalPlanning_tttkyx/capi
talPlanning_tttkyx/.htmld
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Academic Specific SBAR
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Purchasing: Capital
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Purchasing: Capital

You must have an approval email from the Workday 
Capital Planning application to begin the requisition 
process for a capital purchase.
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Purchasing: Capital

** This number will be included in the approval email that comes from 
the Capital Planning application in Workday.

You will need the following information to complete the 
requisition form…

• Project (PJ) Number
• Location (where capital project will be 

installed/used)
• Necessary worktags (cost center, grant tags, etc.)
• Item Catalog # (if applicable)
• Spend Category
• Price
• Capital Request Item Number**
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Finding the PJ Number

Just because a PJ number is available does not mean it is ready for a requisition. 

You must have all necessary approvals/documents before creating 
a capital requisition.
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Accounting for Capital Purchases on 
Grants and Gifts
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Accounting in Workday

Purchase Capital 
Equipment

• Debit: 1750: 
Construction in 
Progress (1) 

• Credit: Accounts 
Payable (1) 

Pay Invoice

• Debit: Accounts 
Payable (1) 

• Credit: Cash (1) 

Capitalize Asset

•Debit: 1720: 
Equipment and 
Software (1)

• Credit: 1750: 
Construction in 
Progress (1) 

Record 
Depreciation

• Debit: 7000: 
Depreciation 
Expense (2) 

• Credit: 1790: 
Accumulated 
Depreciation (1)

(1) Recorded on the Balance Sheet.

(2) Recorded on the Income Statement.

Recorded on Grant ID in Workday :

Full cost of equipment purchase 
appears in the Research module and 
becomes billable to the sponsor once 
the invoice is paid by Disbursements.

Depreciation expense does not appear in 
the Research module and is not eligible to 

be billed to the sponsor.  Depreciation 
journals simply contain the Grant ID for 

tracking and reporting purposes. 

Meets both UG and GAAP compliance requirements
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Research Transaction Summary
Designed to capture ONLY sponsor reimbursable expense

Asset accounts are included to capture the full cost of sponsor reimbursable capital expenses.
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Grant Funding of Asset Acquisition

Recorded on legacy Grant cost center in M&D:

Recorded on Grant ID in Workday :

Purchase Capital Equipment

• Debit: Equipment Expense (2) 

• Credit: Accounts Payable (1) 

Pay Invoice

• Debit: Accounts Payable (1) 

• Credit: Cash (1) 

Purchase Capital Equipment

• Debit: 1750: Construction in 
Progress (1) 

• Credit: Accounts Payable (1) 

Pay Invoice

• Debit: Accounts Payable (1) 

• Credit: Cash (1) 

Required to be 
UG compliant

Required to be 
UG compliant

(1) Recorded on the Balance Sheet.

(2) Recorded on the Income Statement.
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Capitalize and Depreciate Asset

Recorded on legacy central administration cost center 
in Academic Enterprise in M&D:

Recorded on Grant ID in Workday:

Capitalize Asset from CIP

• Debit: 1720: Equipment and Software (1)

• Credit: 1750: Construction in Progress (1) 

Record Depreciation

• Debit: Depreciation Expense (2)

• Credit: Accumulated Depreciation (1)

Required to be 
GAAP compliant

Reclassify Equipment Expense to 
Capitalize Asset

•Debit: Capital Asset Equipment (1)

•Credit: Equipment Expense (2)

Record Depreciation

•Debit: Depreciation Expense (2)

•Credit: Accumulated Depreciation (1)

Required to be 
GAAP compliant

Depreciation expense 
appears on the Department’s 
default Grant Cost Center that 

is related to all Grant IDs.
(1) Recorded on the Balance Sheet.

(2) Recorded on the Income Statement.
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Grant vs Gift: Reminders and Clarifications

Accounting for grants and gifts are very similar and largely the same.  For both, 
spend incurred (capital asset purchases and expenses) generates F&A and 
recognizes revenue.  There are slight differences in how and when F&A is charged 
and revenue is recognized between grants and gifts.Grants GRANT ID

Contracts GRANT ID

VU Grants 
(Endowments)

GRANT ID

VUMC 
Endowments

GIFT ID

Spendable 
(Current Use) 

Gifts
GIFT ID

Residual Funds
PROGRAM 

ID

• Created via Award Costs Processing

• Timing: processed at business process 
completion; F&A is only assessed when 
allowable by the Sponsor.

F&A and Revenue Recognition on 
Grant ID

• Created via Allocations

• Timing: currently processed during month end 
close.  Intent is to eventually process weekly.

F&A and Revenue Recognition on 
Gift ID



24

DRAFTDRAFT


	Slide 1
	Slide 2: Research Workday Town Hall Agenda
	Slide 3: Capital Planning & Review
	Slide 4: Capital Planning & Review  
	Slide 5: What is Capital?
	Slide 6: Routine and Strategic   
	Slide 7: Laptops and Desktops (SC405) Spend Category 
	Slide 8: When is Leasing ok (Biomedical Equipment)?   
	Slide 9: Divisions that Spend Capital    
	Slide 10: How do l Find the Capital Planning Tool?    
	Slide 11: Resources and Access to the Capital Tool?    
	Slide 12: Demo    
	Slide 13: Academic Specific SBAR    
	Slide 14: Purchasing: Capital
	Slide 15: Purchasing: Capital 
	Slide 16: Purchasing: Capital 
	Slide 17: Finding the PJ Number
	Slide 18: Accounting for Capital Purchases on Grants and Gifts
	Slide 19: Accounting in Workday
	Slide 20: Research Transaction Summary
	Slide 21: Grant Funding of Asset Acquisition
	Slide 22: Capitalize and Depreciate Asset
	Slide 23: Grant vs Gift: Reminders and Clarifications  
	Slide 24

