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Research Workday Town Hall
October 19, 2023
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Research Workday Town Hall Agenda

October 19, 2023

• Welcome

• Ad Hoc Approver for Payroll Costing Allocations

• Finance Reporting Review

• Security Access for Effort Trend Report

• Effort Certification

• Q&A
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Ad Hoc Approver for Payroll 
Costing Allocation
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A new option is added to PCAs to allow for the addition of Ad Hoc Approver(s) for grants in 

direct response to Voice of the Customer Feedback!

This option should be used:

• If your cost center manager is not the same person as the grant manager and the grant 

manager has direct knowledge of the need for change.

• If the employee’s effort that is being adjusted is on a cost center outside of the department 

that is initiating the PCA.

Note: Ad-hoc approvers can only be added by one of the required approvers. Once an approver 

adds an ad-hoc approver, no subsequent approvers will have the option to add ad-hoc approvers. 

Ad hoc approvers should not be added unless it is necessary!

Ad Hoc Approver for Payroll Costing Allocation
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If appropriate, an approver can add an ad-hoc approver 
as part of their approval.

• Click Add Approvers

• From the Additional Approvers filed, search for the 
individual(s) to add.

• Select all approvers necessary to add.

• Enter a comment explaining the reason for the ad-
hoc approval.

• Click Approve and Send to Approvers

Ad Hoc Approver for Payroll Costing Allocation
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Finance Reporting Review
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Finance Reporting Review
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Coming Soon – WalkMe for Report Prompts
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Demo of Delegation?

Demo
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Security Access for Effort Trend Report
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Security Access for Effort Trend Report
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Role:

Manager

HCM Business 
Manager

HCM Business 
Assistant with 
Compensation

Role:

Cost Center 
Manager

Cost Center 
Financial Analyst 
with Payroll 
Details

Role:

Grant Manager

Grant Financial 
Analyst
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Effort Certification
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Review Payroll Costing Allocations now:

• Is the plan as expected?

• Are any grants expired?

On an ongoing basis, proactively communicate and update the individual’s Payroll 

Costing Allocation when changes occur: 

• New awards begin

• Existing awards close

• Work increases, decreases across various awards

First Certification will be generated after September close, likely towards the end of 

the week of October 16 for the period of: 

• March 26, 2023 – September 30, 2023

Prepare for Effort Certification – Actions Needed Now

Effort Reporting and Certification in Workday

As Discussed in the September 21 Town Hall:
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Items to Note:

Effort Certification Reviewer Role Assignments are being setup now.

Effort Certification will not be generated until after the first Effort Certification 
Reviewer Role meeting.  Invitations will be sent out today.  Meetings are scheduled 
for next week and ongoing daily office hours will follow indefinitely.

PAAs in workflow will prevent an individual’s Effort Certification from being created.

Please notify your Payroll Costing Initiators:  Once the certification is generated, 
PAAs cannot be initiated for the individual until the certification is complete. At this 
time, any changes that are needed for periods prior to September 30 should be 
completed as part of the effort certification administrative review.
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Research Admin Newsletter
Research Administration at VUMC – VUMC – Office of Sponsored Programs (wordpress.com)

https://ospupdatesblog.wordpress.com/category/office-of-sponsored-programs/research-administration-at-vumc/
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