Accessing Allscripts Supply Chain Solutions (PMM)

The Allscripts Supply Chain Solutions software (aka PMM) is used for the materials management system at
Vanderbilt for issuing products to patients and for ordering inventory replenishment.

During the transition period to the VUMC network, access to the inventory system is provided via the VMWare
Horizon client software though a virtual desktop.

Accessing via the VMWare Horizon HTML Access (Web requisitioning & receiving, and

full client functions)
1. Gotothe following URL in a web browser: https://virtual.vumc.org
2. Click on the "VMWare Horizon HTML =
Access” link. e *
(Note to skip this step in the future, click
the radio button titled “Check here to skip
this screen and always use HTML Access")

& = C 8 virtualvumcorg %%+ R O &k &§ O 1w H »

browser.

The ViMware Hori Client offers better performance
d features.

N

Install ViMware VMware Horizon
Horizon Client HTML Access
O Check here to skip this
screen and always use HTML

Access.
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https://virtual.vumc.org/

3. Enter your VUMC ID and Password

VMware Horizon

Usemame

4. Click on the “Remote PMM" icon. Py

VANDERBILT

7 Horizon

5. For Requisitioning and Receiving functionality access the “HSS Requisitioning” website via these steps.
a. Click on the “Materials Mgmt” icon on the desktop.
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2 VMware Horizon x WS
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b. Enter your VUMC ID credentials to gain access.

1215200 | |
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@ Allscripts® Supply Chain Solutic: X +

« > C @ hss.app.vumc.org/ERPWeb/eReq.jsp T e :

VANDERBILT §/ UNIVERSITY

MEDICAL CENTER

Supply Chain Solutions eProcurement !

Welcome to Allscripts® Supply Chain Solutions eProcurement, please sign in.
Username: | |

Password: | |

Signin_)
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c. Once authenticated, this screen will be displayed for Requisitioning and Receiving functionality.
(Most users will only utilize the Requisitioning functionality. Receiving is restricted to a limited set of users.)
VANDERBILT v UNIVERSITY
MEDICAL CENTER

Supply Chain Solutions eProcurement
SignOut  Home o cm—— Menu

eRequisitioning

Mew - Create a requisition or template from a blank requisition form.

Mew Blanket Order Reguest - Create a blanket order request from a blank requisition form.

Templates - Show all pre-built req

Drafts - Show all incompls submitted at a later date.

Pending Approval - Show all i
i perd e
Active Stock Orders - ‘ﬁhmﬂ al ickorders and Pending Stock Orders.

A 1
Query - Search for requisitior tem, vendor, patient, cost center or user information.

eReceiving

Receive My Requisition Items - uested, and enter receipts.

Receive By Location - Search for ery location, and enter receipts.
Receive By Cost Center - Search for items charged to a selected cost center, and enter receipts.

Receive By PO - Search for a Purchase Order, and enter receipts.

Reprint Receiving_Labels / Delivery Documents - Search for receipts, and reprint copies of delivery document(s) or reprint receiving
labels.

d. More information on how to use this website can be obtained via:
i. HSS Requisitioning of inventory - www.vumc.org/it/vmware-allscripts
ii. HSS Receiving of inventory- www.vumc.org/it/vmware-allscripts

6. If your responsibilities include materials management functions like PO creation, inventory control, reporting,
template/par maintenance, or hand-held scanner functionality.
e Access the applications via the PMM Apps folder located on the desktop.
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e Select the PMM module needed for the job function required. (i.e. Purchasing for direct PO creation)
(Note: The handheld scanners cannot be used with the “VMWare Horizon HTML Access” client)

b Computer » Local Disk (C:) » Apps » icons » PMMLT7

Include in library - Share with » MNew folder

.
MName

] ﬁ Inventory Management
¥ Eﬁ Item Manager
F Eh Par Level
@ Purchasing
@M Receiving
£ Reports
Eﬂ Requisitioning
5 Template Maintenance

7. When complete be sure to end your VDI session (see Ending Your “Remote PMM" VDI Session for steps)

Accessing via the VMware Horizon Client (Handheld scanner, web requisitioning &

receiving, and full client functions)
1. Launch VMware Horizon Client from The Start Menu or Desktop shortcut.

VWilware
Honzon Client

2. Click the icon labeled virtual.vumc.org
o /fyou don't have this icon, contact your local IT support or place a Helpdesk ticket by calling the VUMC Helpdesk
at https.//pegasus.vumc.org or via phone at 615 343-4357
3. Select the “"Remote PMM" Virtual desktop infrastructure (VDI)

Remote PR

4. For Requisitioning and Receiving functionality access the “HSS Requisitioning” website via these steps.
e (Click on the "Materials Mgmt" icon on the desktop.

Materials
Mgmt
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e Enter your VUMC ID credentials to gain access.

o |5 38
@ Allscripts® Supply Chain Solutic: X | +
C @ hss.appyumcorg/ERPWeb/eReq.jsp * 8

VANDERBILT §7 UNIVERSITY

MEDICAL CENTER

Supply Chain Solutions eProcurement

Welcome to Allscripts® Supply Chain Sclutions eProcurement, please sign in.
Username:

Signin_)

e Once authenticated, this screen will be displayed for Requisitioning and Receiving functionality.

(Most users will only utilize the Requisitioning functionality. Receiving is restricted to a limited set of users.)
VANDERBILTV UNIVERSITY
MEDICAL CENTER

Supply Chain Solutions eProcurement
SionOut  Home: o Menu

eRequisitioning
New - Create a requisition or template from a blank requisition form.
New Blanket Order Request - Create a blanket order request from a blank requisition form.

Templates - Show all pre-built requisition templates.

Drafts - Show all it

that will be i at a later date.

i
Pending Approval - Show all reg equiring approval.

Active Stock Orders - Show all Opf rs, Backorders and Pending Stock Orders.

Query - Search for requisitio item, vendor, patient, cost center or user information.

eReceiving B
i}

Receive My Requisition Items - Search for items that I requested, and enter receipts.

Receive By Location - Search for items by delivery location, and enter receipts.

Receive By Cost Center - Search for items charged to a selected cost center, and enter receipts.
Receive By PO - Search for a Purchase Order, and enter receipts.

Reprint Receiving Labels / Delivery Documents - Search for receipts, and reprint copies of delivery document(s) or reprint receiving
labels.

e More information on how to use this website can be obtained via:
i. HSS Requisitioning of inventory - www.vumc.org/it/vmware-allscripts
ii. HSS Receiving of inventory- www.vumc.org/it/vmware-allscripts

5. If your responsibilities include materials management functions like PO creation, inventory control, reporting,
template/par maintenance, or hand held scanner functionality.
e Access the applications via the PMM Apps folder located on the desktop.
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o Select the PMM module needed for the job function required. (i.e. Purchasing for direct PO creation)

v Computer » Local Disk (C:) » Apps » icons » PMMIT

Include in library = Share with = Mew folder

Mame

2 E' Inventory Management
% [#) Itern Manager

F EE, Par Level
E" Purchasing
[#H Receiving
€ Eﬂ Reports

@1l Requisitioning
3 Eﬂ Template Maintenance
e Forinstructions on how to use the PMM handheld scanners see “Connecting to a Scanner / Scanning”
on www.vumc.org/it/VMWare-Allscripts
6. When complete be sure to end your VDI session (see Ending Your “Remote PMM"” VDI Session for steps)
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Ending your “Remote PMM" VDI Session

There are two ways to end your session; logging out and disconnecting.

o Logging Out
i. You should save your work and log out of your VM at the end of every shift. Every time you log
out, your VM gets deleted. Every time you log in, you are getting a brand new VM. It always
looks like the same computer to you because we save your settings.
ii. Waysto log out
1. Most VMs have a Desktop Shortcut that says ‘Restart VDI'.
This will log you out.

[l
Restart VDI
2. Restart or logging off using your VMs Start Menu
3. Your VM has a Horizon toolbar at the top of the screen.
Toolbar > Options > 'Disconnect and Log Off'
e Disconnecting
i.  Youshould disconnect when you need to temporarily leave a VM but need to leave work in
progress. This might include taking a lunch break or a clinician moving from station to station
or room to room. Disconnecting is comparable to just turning off a computer’s monitor or
closing your eyes. The VM is still running. You just aren't seeing it. Disconnecting is not
effective for troubleshooting because it does not give you a new VM or allow administrators
to perform maintenance.
ii.  Ways to disconnect
4. Your VM has a Horizon toolbar at the top of the screen.
Toolbar > Options > ‘Disconnect’
5. Clicking the X button on your Horizon VM to close the Window
6. Logging out, restarting, sleeping, hibernating, or shutting down your physical PC
7. Clicking on the Disconnect desktop icon.

Disconnect
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