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VUMC IRB Guidance Regarding Third Party Travel Vendors for Reimbursement 

The VUMC IRB does not stamp third party travel reimbursement forms, as these forms are not research instruments, and the information contained in them does not impact the IRB’s ability to make preliminary or final determinations required by the Federal regulations for research approval (HRPP Procedure III.E.2). If a Sponsor requests submission of third party travel reimbursement documents to the IRB, these documents will be included as part of the study submission package that is provided to the IRB, however, the documents will not be published nor will they receive an IRB stamp of approval. 
Consistent with the requirements of informed consent under 45 CFR 46.116 and, where applicable, 21 CFR 50.25, the informed consent document should focus on information that is relevant to a participant’s decision regarding research participation. The research informed consent document is not intended to serve as the participant’s contractual agreement with a third-party vendor. The informed consent document may include information for participants to understand that a third-party travel reimbursement vendor will be used and a brief description of the types of information that may be disclosed to facilitate reimbursement. The consent may also inform participants that the vendor may provide separate privacy notices, terms of use, or user agreements that participants must review and accept before using the service. However, the informed consent document should not incorporate or reproduce detailed vendor privacy policies, end-user agreements, contractual terms, or other information that is not necessary for a participant’s informed decision about research participation. Such information is more appropriately provided directly by the vendor through separate materials.





