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Activities @&
| Teaching Activities

Last Entry: 3/19/2013

| Mentoring and Advising
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| Scholarly Approach to Education
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Dashboard

Faculty member can
access activities from
this page or by using

J Activities Download Portfolio g Logout

the drill-down in the
top menu.

Items available for impo

reseLifgp AkeTIeE Faculty member can add

delegates to portfolio.

Last Entry: 3/12/2013

| Artifacts

Last Entry: 9/18/2012



Dashboard

How to Add Delegates

DERBILT

L OF MEDICINE

%) Dashboard RS20 7 Download Portfolio

s Logout
Educator Portfolio: Manage Delegates Select “Add Delegate.”

Manage Delegates

You may also remove a
@ Add Delegate delegate by selecting
Last Name First Name Department the “Remove" bUtton-
Ontiveros Shannon Faculty Affairs Office % Remove
V VANDERB[LT
Wood Ashley Faculty Affairs Office &‘2 Remove SeHeorer mERIee Lo
Educator Portfolio: Manage Delegates
Manage Delegates
Enter delegate VUNetID (Rt moegeee .
and “Save” to add Delegate
delegate. = e

Save




Teaching Activities

VANDERBILT R
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) Dashboard Download Portfolio r.\“j Logout

Teaching Activities
are organized by
academic years.

Educator Portfolio: Teaching Activities

Select “Add Teaching

Activity” to input
teaching data. Teaching Activities for 2011-2012 Academic Year: | 2011-2012
%P Add Teach ng Activity W About Select the drop down

Title Location Strategy Leamners Contact Hours  Sessions menu to f|nd other

academic year

? E Department Didactic Lecture 40 1 1 “ Remove
activities.
? Ed Departmer Di ic Lecture 25 2 2 x Re =
:) Ed Department Didactic Lecture 25 i i v\g Remove
Summary Provide narrative

Edit previously on specific areas

Choosing only one or two focal areas of teaching, provide a brief narrative describing the importance, creativity, innovation, and impact of your teaching

entered teaching activities of teaching to
activities. highlight.

H Save Summary




Teaching Activities
How to Add a Teaching Activity | ...

Select Academic Year. Educator Portfolio: Teaching Activities

If available, import data

from previous activities.
Teaching Activities for 2011-2012

@ Add Teaching Activity

Enter Course Title.

Identify lecture/
activity type.

Enter Course ::“C::”:-.A - ; NC-: ::'_H‘-Nh L- ::“: . ' Identify aUdience.
Location. Summary

Provide narrative on
teaching activity.

Indicate teaching

strategy.

¢,



Select “Add Teaching
Evaluation” to add a
new evaluation.

Select “Edit” to
edit previously

entered teaching
evaluation.

Teaching Evaluations
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Educator Portfolio: Teaching Evaluations

Teaching Evaluations

@ Add Teaching Evaluation

Activity Year

" r 0D Anninnanasie Madila ANAG A
3) edit |GP Angiogenesis Module 2004-2010

) Dashboard

Evaluators

At | e
29 - Learner

Scale Type

1-5 Likert Scale

QOverall Score

44

" Download Portfolio g Logout

Welcome John Penn

U About

&
B Remove

Select “Remove” to
remove previously

entered teaching
evaluation.




Teaching Evaluations

How to Add a New Evaluation

v VANDERBILT

Educator Portfolio: Teaching Evaluations

Teaching Evaluations

Select an Academic Year.

] & Add Evaluation (] . .. .
Indicate activity being
] Evaluation % Remove evaluated.
Identify evaluator. : &
E‘.E\»E‘TC" Select One M .
- Provide number of
. . val rs.
Identify evaluation scale. L i - evaluators
Overall Score: F
U I d . ‘.' Supporting Documents Choose File | No file chosen PI’OVIde Ovel'a” eV8|Uat|0n
pload any supporting , score.
documents. Desciption: §)

Provide a narrative

:

Save when complete. gum

description of evaluation




Teaching Awards | .

\Welcome John Penn

VANDERBILT

SCHOOL OF MEDICINE T ;
#) Dashboard [ELEPTSWTIEINM 7 Download Portfolio  «ff Logout

Select “Add Teaching

Educator Portfolio: Teaching Awards

Award” to create new
award.

Teaching Awards Select “Remove” to

remove existing award
G Add Teach ng Award W About entry

Award Name Year Received Sponsor Level
d Red Sash Award 2009-2010 University of Arkansas Institution ,X Remove
(3 H S H
Select “Edit” to edit
Edit Red Sash Award 2008-2009 University of Arkansas Institution &‘z Remove

existing award
information.

Red Sash Award 2007-2008 University of Arkansas Institution ﬁ Remaye




Enter Award Name.

Teaching Awards

V VANDERBILT

Educator Portfolio: Teaching Awards

Teaching Awards

Award Name Year Received
%P Add Teaching Award

Teaching Award

Award Name:

Identify Sponsoring
Organization.

Select “Save” when

complete.

How to Add a New Award

Indicate Year Received.

Select Award Level.

Provide award criteria

narrative.




Mentoring and Advising
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Educator Portfolio: Mentoring and Advising

Select “Manage Mentoring Mentoring
Activities” to add mentoring
activities.

Group Advising

& Manage Mentoring Activities & Manage Group Advising Activities

Advisory Committees

Advisory committees

Select “Manage Group

dissertation committees are two exam

Advising” to add new
group advising roles

Select “Manage Advisory

this section

Committees” to add
adv|sory rolesl & Manage Advisory Committees




Mentoring and Advising

Mentoring Activities = ...

v VANDERBILT

Educator Portfolio: Mentoring Activities

Enter Mentee’s ‘ 1\ You have & mentoring activities that can be imported from external sources. Click here to review/import these items ‘
Name.

Mentoring Activities Identify Mentoring Start
Date.

1? Add Mentoring Activity

Enter End of Mentoring

Mentoring Activity
Date. e

Identify the Mentee’s
Role.

Identify Mentoring Topic

Summary ':v;e'nteesig.:'rev-!?‘:‘5‘.:" : ‘ Identlfy Mentee’s Current

e Position.
Provide Additional Narrative e
about Mentoring Role. o~ e

b
‘&
-
o fi ]

Select “Save” to Save

—

Record.



Mentoring and Advising

Gr O u p A dVi S i n g W scuoos o emien

‘7 VANDERBILT gicame Jonn Fenn

Educator Portfolio: Group Advising

Group Advising

Enter Group Title.

N \}J Add Group Advising Activity a
Titie

Identify Numb f : - Group Advising 38 Remove

ent umbper o o :

Sumynary *“’ Number of Advisees SeIeCt AdVISee Type.
Select Start Date
for Advising.

Indicate Frequency of
Group Meetings.

:‘ Pub w:‘ Patient Other o fri-tip ;‘-::

e = ! Select End Date for
am hock shert ribs g i of 3 - = e - | S AdV|S|ng-

Ed save Summa Frequency

Provide Narrative for

Group Activity.

Select “Save” to
Create New Record.




Mentoring and Advising

Advisory Committee

v VANDERBILT

Enter Committee Title. Educator Portfolio: Mentoring Activities

Wisory Committees

Enter Start Date for

Enter AdVisee’S Na me_ ANsee Name &P Add Advisory Committee € AdViSing Committee

Advisory Committee

Enter End Date for

Indicate Number of i Advising Committee.
Advisors. o
T o — Identify Advisee’s Role.
Identify Advisee’s = Topic: o
Topic. &
B Sovs S Pesciin ) Identify Frequency of
Interactions.
Select “Save” to Enter e

New Record.




Curriculum Development .

Select “Add New Curriculum

\Welcome John Penn

) VANDERBILT
Development L Add NeW TRUPIOLSL MGG ) Dashboard (LY =80 “ Download Portfolio

Record.

@y Logout

Educator Portfolio: Curriculum Development

Curriculum Development Select “Remove” to
C} Add Curriculum Development O About Remove EXIStIng
_ Curriculum Record.
Topic Role Year Developed Strategy Leamers Implemented

New way toteach  Adhoc Committee

Select “Edit” to Edit R cdit ' o 2013-2014

c# Member

Implemented -

e & Remove

Existing Curriculum
Record.




Curriculum Development
How to Add a New Record | = v--

Enter Curriculum Topic/

Title. V VANDERBILT

Educator Portfolio: Curriculum Development

Identify Your Role in
Development' 'Ngulum Development

0| %P Add Curriculum Development Activity a
Identify Year
Created.

Identify Teaching Strategy.

Curriculum Development

Indicate Audience.

Indicate Location of
Curriculum.

Identify Total
Learners.

Indicate if Curriculum s IF?dlcate %gl_gree of
Has Been Implemented e esponsibility

Select “Save” to Create

Record.



Educational Leadership &
Administration = .-

VANDERBILT \Welcome John Penn

SCHOOL OF MEDICINE

%y Dashboard “. Download Portfolio o Logout

Add New Leadership & Educator Portfolio: Educational Leadership & Administration
Administration Activity.

Educational Leadership & Administration

:,j Add Leadership & Administration Activity W About

Se_le(_:t Edit” to Edit Activity Title Role Activity Level Start Year End Year Remove EXIStmg Record.
Existing Record.
Edit Educator Portfolio Committee Chair Institutional 2010 &z Remave

¢ Chair

=

Summary

. . Choose one activity as an example of your best effort and provide a description of the activity and its impact.
Provide Narrative of
Educational Leadership educational leadership and administration

Activity and Impact Select “Save” to

Save Existing Record.

ke Save Summary <



Educational Leadership & Administration
How to Enter a New Activity = ...

Enter New Activity Title.

V VANDERBILT
SCHOOL OF ME e
d " Activities

— = Indicate the Start Year.
Educator Portfolio: Educational Leadership & Administration

Identify Your Role.

Educjonal Leadership & Administration

Indicate the End Year.

Ind icate Level Of ZENING &P Add Educational Leadership & Administrat ion Activity
Activity.

Leadership & Administration Activity

Identify Number of
Learners.

Summary

Identify Number of ctivity as an exampR®
TeaCherS. gaulicational leadership and admin

Level of Activity: -
’;r::l e: Present =
# Teachers (if applicable) A . . . .
# Leamers (if applicable) « Pr0V|de ACt|V|ty Narratlve.
3 Sove Sums Description: @
Select “Save” to Create 8
New Record.
Cancel




Scholarly Approach
to Education = .

Welcome John Penn
VANDERBILT
SCHOOL OF MEDICINE n
SilEa < ¥-3 Dashboard I Activities ** Download Portfolio < Logout

Educator Portfolio: Scholarly Approach to Education

Evidence of a Scholarly Approach to Education Professional Development in Education
A scholarly approach o education is reflected by evidence of one's consistent List any conferences, certification or degree programs, or other educational

use of accepted principles and standards for planning and designing professional development activities that you have attended as a learner (not a

teacher)

Select “Manage
Professional
Development

Select “Manage
Scholarly Approach

to Education”
to Create New
Record.

Activities”
to Create New
Record.




Scholarly Approach to Education
Evidence of a Scholarly Approach e

Welcome John Penn

) Dashboard Download Portfolio fj Logout

___r Portfolio: Scholarly Approach To Education Identify Academic Year.

|dentify Goals. Select Activity.

Evidence of a Scholarly Approach to Education @ About
VANDER

O

while providing evidence of your application of sound principles and

systema vidence. Include evidence demonstrating use of accepted models

Glassick's six Standards of Excellence in scholarly work (Acad. Med. 2000; 75: 877-880) provide a useful structure for systematic description of an educational
activity:

1. Clear goals: stated purpose, realistic objectives, imporiant questions
2. Ad prep ion: understanding of literature appropriate skills, needed resources

3. Appropriate methods: choice of methods that match goals, effective use and flexible application of methods

4. Significant results: goals are achieved, results are important, field is advanced

5. Effective presentation: presentation well organized, forums appropriate, message clear and sound

6. Reflective critique: work critically evaluated, supported with good evidence, evaluation use to improve future studies

Activity Date Last Updated

? Edit 201 OPH 5260: EyeSentinelDisease 11/6/2013 1 6\3 Remove 3. Approprig
4. Significar

5. Effective

5. Reflectivg

Adequate preparation: understandin
Add Evidence
Aca

Appropriate methods: choice of methods that match goals, effective use and flexible application of metheds

Select “Remove”

Select “Add”
to Create
New Record.

Select “Edit”
to Edit

m
!
§

to Remove
Existing Record.

Sianificant results: anals are achisved r rtant field ic advanced

Existing
Record.

Describe

Preparation. Identify Methods.



Scholarly Approach to Education

Professional Development @ ...

Welcome John Penn

% Download Portfolio  <fg Logout SeleCt “Remove"
to Remove EXxisting
Record.

%y Dashboard

Identify Sponsoring

Identify Name Organization.
of Program.

Educator Portfolio: Professional Development

Professional Development in Education
WP Add Profesional Development Activitiy @ About

Program Name Sponsor Program Type  Training Hours Start End E? V/_\‘ND‘ E RB l Ll

—

uMC Small Group 4 11/1/2013 117212013 & Remove - "
Educator Portfolio: Professional Devs.lopment
# Ed ‘anderbilt School of Medicine Seminar 12 117172013 117212013 &8 Remove
Professional Development in Education
ummary e
[Choose ONE activity aboveNgd describe briefly its impact on your practice as an educator. Select Program Nar Soons

Program e | Sotos Pononon

guilding Better Fa Professional Develq

Pork chop venison t-bone, tenderi®g chuck ribeye shoulder ham hock beef meatloaf turducken drumstick corned beef. Short loin prosciutto jerky, brisket
pork chicken kielbasa pork chop tri-tif§rankfurter capicola strip steak pancetta. Tri-tip filet mignon chuck, meatball doner short ribs brisket frankfurter jerky
bacon chicken short loin capicola saus2g tongue. Beef andouille bacon, brisket pork belly pancetta bresaola capicola t-bone tongue pork chop kevin
Pancetta pig beef ball tip, bresacla shanki®gastrami andouille kevin brisket flank salami. Ground round strip steak turducken pork loin kevin pork belly
corned beef frankfurter brisket pig swine biltoRg short ribs sausage. Ground round short ribs shank, drumstick filet mignon flank turkey beef turducken
ribeye cow jerky bresaola

& Save Summary

Program
Start Date.

Name of Program

Summary

: = Program
Training 4 o B | | Decoptionotactviy or Program: End Date.

Provide

Add New
Activity.

Select “Edit” Provide Summary
to Edit Existing of One Listed
Record. Activity.

Hours.

Cancel

Select “Save”
to Create New
Record.

Select “Save” to
Create New Record.

Describe

Program.




Products of Educational
Scholarship ..

Welcome John Penn
VANDERBILT
SC F MEDICIN !
HOOL OF MEDICINE #) Dashboard [ EETUT TN “ Download Portfolio < Logout

Select “Manage
Workshops and
Presentations”
to Create New
Record.

Select “Manage Educator Portfolio: Products of Educational Scholarship

Educational

Publications” to
Create New Record Publications Related to Education Educational Workshops and Presentations

LIS les, books and other products specifically related to education. Do NOT List workshops and presentations you have developed and/or given. Do not
inc nica research publications includ )Se€ purpose is o report on or teach about clinic gl

research activities; include only presentations related to education

& Manage Workshops and Presentations

Educational Grants Funded Other Educational Products
R , A : TR R Select “Other
SeleCt “Manage List any gfants YyOou have received to support your egucatonai scho! arship. List other progucis of educational scholarship not documented elsewhere .
Educational
tEdgcatltonlsl Grants ;» & Manage Educational Grants & Manage Other Educational Preducts 4 Prod ucts" to
F? reg e New Create New
ecord. Record.




Products of Educational Scholarship
Publications Related to Education

Welcome John Penn

ANDERBILT
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raucator Portfolio: Publications Related to Education

Education Related Publications

L} Add Publication

Identify Type of
Publication.

Date Type Citation

No publicains to display

‘? VANDERBILT

Educator Portfolio: Publications Related to Education

Select “Add Publication”

Education Related Publications

to Add New Record.

Enter Publication T —
Date' Publication

ﬂ Published Date Selact Month 22 . .
E Enter Citation.

Select “Save” to

Create New Record.




Products of Educational Scholarship
Educational Grants

Welcome John Penn

) Dashboard [ gF-X=17 12

=" Download Portfolio < Logout

Select “Remove”
to Remove EXxisting
Record.

Select ‘_‘Add Educator Portfolio: Educational Grants
Educational

Grant” to Add
New Record.

Educational Grants

&P Add Educa P Al
Title Role Start End 22:?;29 Z(;[j: HHIECE Scope
Select “Edit” to
Ed it Existin —: Edit i:““v_ R R A28 Principal Investigator Jan 2012 Present i:: . $50.000 nstitutiona 3 Remove . .
g o Identify Your Role. Identify Start of
Record. o

Present test $4.324 23 ationa g8 Remove G ra nt-

Provide Total
Direct Cost of
Grant.

Enter Grant Title.

Identify Funding
Source.

Identify End | LA ) )
of Grant. B ‘ Prowdg .
Description

Select Scope of Project.

of Grant. Select “Save” to

Create New Record.



Products of Educational Scholarship
Workshops

L oF MEDICING o Select “Remove”
to Remove Existing
Record.

%y Dashboard % Download Portfolio

“ Educator Portfolio: Workshops and Peer-reviewed/Invited Presentations
Select “Add

Workshop/
Presentation” Workshops and Peer-reviewed/Invited Presentations
to Add New

2 Peer _
Reco rd. Title Location Date Medium Scope Reviewed Invited

Identify Presentation
Location.

2 Edit saa a 11/4/2013 Didactic Presentation Institutional & remove
SeleCt [ Ed itn :) Edit test fsdfsdf 10/28/2013 Workshop Regional x Remove
to Edit

V VANDERBILT e 4 : Identlfy Presentatlon

Existing Medium.

Record.

Identify Audience.

Enter Presentation Title.

Title &P Add Workshop/Presen tation

Presentation Date. AT Workshop/Presentation = SeIeCt If Presentatlon

was Peer Reviewed.

Enter Number of : .
Attendees. Describe .
Peer-Reviewes >+ Presentation.

Identify Scope
of Presentation.

Select if Presentation Select “Save” to Create
was Invited. New Record.



Products of Educational Scholarship
Other

\Welcome John Penn

NDERBILT

OL OF MEDICINE \
) Dashboard

*. Download Portfolio s Logout

Educator Portfolio: Other Educational Products

Select “Remove”

to Remove Existing

Select “Add
Record.

Other Product” Other Educational Products

to Enter NeW \} Add Other Product W Ab
Reco rd . Year Created First Utilized Description Venue Scope
:) Edit 20122013 111112013 Educator Portfolio Web Application Institutional &8 Remove
: Enter Date
Select Ed|t @ Edit | 2013-2014 Standardized Evaluation V VANDERBILT FirSt Used.

to Edit Existing
Educator Portfolio: Other Educational Products

Record.
Other Educational Products
b A Other Pre Identify
Enter Year . S : Utilization
Created. E— — Venue.
2013-2014 &P Add Other Educational Product Jtiona 3£ Remg

Other Educational Product

ar Created Select One

Provide a Product
Description.

Select “Save” to

Save New Record.




rtifacts

DERBILT
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wuucator Portfolio: Artifacts

Artifacts

&P Add Artifact

v VANDERBILT

2010-2011

Educator Portfolio: Artifacts

Artifacts

Select “Add

Describe the
Artifact” to e : Artifact.
Create New  Add Aritac =
Record. B Qo ; Select File
o | | it to Upload.
dentify Title i
of Artifact. Choose File | No file chosen =

Select “Save” to
Save New Artifact.




Downloading and
Printing your Portfolio = .

Welcome John Penn

VANDERBILT

SCHOOL OF MEDICINE

#)Dashboard (P Activities (" IIILIRERIRETOE < Logout

You May Download Educator Portfolio: Download

All Data or a
Specific Ra nge. Select Date Range © About

Select the date range for which you want to report. For example, you might only want to pull data for the previous year if you are going to use it for annua

per‘fcr”ance review

You May Select

All Activities to Print
or Certain Activities.

Select Format -
Adobe PDF or
Microsoft Word.

Sections

Select the sections of your educational portfolio that you would like to download

) T Y| Advisory
? T Yl cu
v ¢ Ed
LAY Y Ev
Y Gr v pr:

Select “Download Portfolio”
to Download.

Format

Select the way you want to use your educational portfolio




Helpful Hints

* To learn more information about the different activities, hover over
activity titles for a pop-up explanation.

* [tems available for import are denoted by a

* [tems witha < will provide a detailed explanation of appropriate
text, uploads, or data necessary for the activity.

* Questions, contact Ashley Wood (ashley.wood@Vanderbilt.edu).



